
IN BAN NHAN DAN 
THANH PHO TAM Id( 

St): 850/QD-UBND 

CQNG HOA xA H01 CHU NGHIA VI) T NAM 
-  Ty.  do - Hpdi phfic 

Tam ICS), ngay  40 thong  3  nam 2022 

QUYET DINH 
Ban Minh Quy the phi hqp trong viec tiep nhiin va giai quyet 	thti tyc 
hanh chinh ve Quy trinh churen myc dich stir dung flit phai dirge phip ctia 

ca quan nha nulk co tham quyen hoc chuyen myc dich sir dyng 
nitstt phAn thira dAt thi thtrc hien tach thira va cap GiAy chting 

nh4n mit cho tirng thiia dit mai sau Chia tach 
tren dist ban thinh phi`, Tam Kjr 

UY BAN NHAN DAN THANH PHO TAM Kit' 

Can ca Ludt To chat chinh quyen dia phurmg ngay 19/6/2015; 

Can ci Ludt Sera dai, biz' sung mat so diau ciza Ludt To chic Chinh phi va 
Ludt To chic chinh quyen dia phwang ngity 22/11/2019; 

Can ca Ludt flat dai ngay 29/11/2013; 

Can cf. Nghi dinh so 43/2014/ND-CP ngiry 15/5/2014 cua Chinh phi quy 
dinh chi tie't thi hanh mat so diau cna Ludt Deft dai; 

Can Fir Nghi dinh so 01/2017/ND-CP ngay 06/01/2017 ciza Chinh phi quy 
dinh sera dOi, 10 sung mat so nghi clink quy dinh chi tat thi hanh Ludt &it dai 

Can ci Nghi dinh so 61/2018/ND-CP ngiry 23/04/2018 ciza Chinh phi quy 
dinh ye thyv hien ca the mat cart, mat cfra lien thong trong giai quyet thzi tyc hanh 
chinh; 

Can ci Nghi dinh so 107/2021/ND-CP ngay 06/12/2021 sera doi, ba sung 
mat so dieu cua Nghi dinh so 61/20I8/ND-CP ngay 23/4/2018 czia Chinh phi va 
th-c hien ca che mat cia, mat cita lien thong trong giizi quyet thiz tyc hanh chinh; 

Can ci ThOn,g to so 01/2018/T7-VPCP ngay 23/11/2018 ca a Van phong 
Chinh phi hwang chin thi hiznh mat so quy dinh ciza nghi dinh so 61/2018/ND-CP 
ngay 23 thong 4 nam 2018 czia Chinh phi ve that hien ca the mat cira, mat czia 
lien th6ng trong giai quyet thu tyc hanh chinh; 

Can ci Th6ng to so 30/2014/T7'-BTNMT ngay 02/6/2014 czia BO Tai 
nguyen va Mai truing quy dinh va ho se giao dat, cho thug dot, chuyan myc dich 

dung dot, thu hal dat; 

Can cu. Thong tu. so 33/2017/77-BTNMT ngay 29/9/2017 quy dinh chi tat 
Nghi dinh so 01/2017/ND-CP ngay 06 thong 01 nam 2017 cat! Chinh phi sia doi,,  
bo sung mat so nghi dinh quy dinh chi tier thi hanh Ludt dot dai sera doi, bei 
sung mat so diau czia cac thong to huring can thi hanh Ludt dat dai; 
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TM. Ui7.  BAN NHAN DAN 
CHU TICH 

Can cu. Quyet dinh so 1078/QD-BTNMT ngay 31/05/2021 caa BO TN&MT 
ye Wee cong bc3 danh muc tha tyc hanh chinh tiep nhgn 1‘,c) tra ket qua tgi Van 
phong tiep nhgn ye: tra ket qua giai quyet thzi tyc hanh chinh; 

Can ca ,Quyet clinh sa 4339/QD-UBND ngay 11/11/2015 cart UBND tinh 
Quang Nam ye viec Ban hanh Quy dinh thuc hien ca the mot caa, ca the mgt clia 
lien thong tgi ca quan hanh chinh nha nurk tinh Quang Nam; 

Can cu Quyet dinh so 15/2020/QD-UBND ngay 05/11/2020 curt UBND tinh 
Quang Nam ye viec Ban hanh Quy dinh han mac giao, hgn mar cong nhgn quyen 
su dung dcit va dien tick toi thieu cluvrc tach thira &it cloi yeri cac loci dat tren dia 
ban tinh Quang Nam; 

Theo de nghi ciza Chanh Van phong HDND-UBND thanh phoc, Trzrang 
Phong Tai nguyen va Moi trtrong thanh pho Tam Ky. 

QUYET DiNH: 

, Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the phi hop trong viec 
tiep nhan va giai quyet ho so, thil tuc hanh chinh ve Quy trinkchuyen muc dich sir 
dung dat phai diroc phep cila ca quan nha nuerc c6 tham quyen hoac chuyen muc 
dich sir dung met phan thira dat thi thuc hien tach thira va cap Giay chimg nhan 
mai cho tong thira dit meri sau chia tach teen dia ban thanh phe Tam Ky. 

Dieu 2. Quyet dinh co hieu 1uc ke tir ngay 4.01.a./2022. 

Dieu 3. Chanh Van phong HDND-UBND, Truerng cac phong: Tai nguyen 
va Moi truremg, Nei vu, Giarn &lc Chi nhanh Van phong Dang ky dat dai Tam KY, 
Chi cuc Thue khu vuc Tam KY - Phu Ninh, Thu truerng cac co quan, don vi lien 
quan va Chil tich UBND cac xa, phuaTtg chiu trach nhiem thi hanh Quyet dinh 
nay./. 

Noi nhgnifroit/ 
- Nhtt Dieu 3; 
- So NOi vp tinh Quang Nam (Bito cao); 
- TT.HDND TP; Cac Ban dm HDND TP; 
- CT, cac PCT UBND Minh pile; 
- Cie phong, ban nganh trtrc thuOc UBND TP; 
- UBND cac x5, phtrOng; 
- Luu: VT. 

Trin Trung Hau 
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AN CLING HOA XA HQI CHU NGHIA VIET NAM 
KY 	DQc lap - Ttr do - Hunh phfic 

Tam KS', ngay.i0..thcing nam 2022 

QUY CHE 

PhOi hqp trong yi?c tiep nh4n va giai quyet ho so., thfi tuc hanh chinh ye Quy 
trinh chuyen muc dich sir dung dat phiii dirqc phip ciia quan nha ntr6c co 
tham quyen hoc chuyen muc dich sir dung mOt phan thira dat thi thuc hien 
tach thira va cap Giay chirng nhan mei cho tirng thira dot mai sau chia tach 

tan din ban thinh phO Tam Ky 
(Ban hirnh kern theo Quyk dinh sei:84:0.1QD-UBND ngay AD. thong  3...  nam 2022 

cua UBND thanh phij Tam Ky) 

HO gia dinh, ca nhan sir dung dit (ngu6i sir dung dit) thuc hien thu tuc hanh 
chinh lien quan den tham quyen giai quyet cua Uy Ban Nhan Dan thanh pho Tam 
KY ma ngu6i sir dung da't co nhu cau xin chuyen muc dich sir dung dat (phai xin 
phep) hoc chuyen muc dich sir dung met phan thira dat thi thuc hien tach thira va 
cap Giay chimg nhan mai cho tong thira dat mai sau chia tach thi lien UBND 
cac xa, phuarng ncri c6 dat de dugc cung cap thong tin quy hooch , thira dat tnrotc 
khi lien N Quay 4 (Timg hqp - Hat dai) tai TTHCC de hu6ng dan th6 tvc. 

A. Quy trinh tham dinh 114 sa xin chuyen muc dich sir dung dat phai 
duvc phi') cfia cor quan nha mr6c c6 tham quyen hoc chuyen muc dich sir 
dung m§t phan thira dot thi thin hien tach thira va cap Giay thing nh4n 
cho tirng thira dat mei sau chia tach: 

1. 110 so. 14p thanh 02 (hai) bo, Om: 
- Mau so 03b: Don de nghi tham dinh nhu ciu sir dung dAt cho phep chuyen 

muc dich sir dung dot (Ban hanh kem theo Thong he so 33/2017/TT-BTNMT ngay 
29/9/2017 cria B6 truang B6 Tai nguyen va Mai tr.:tang); 

- Mau so 09/DK: Don Bang ky bien dOng dat dai, tai san gin lien von dit; 
7  Cong van cung cap quy hooch (UBND cac xa, phtrang nai c6 thria dat xin 

chuyen muc dich sz- clung xcic nhan) (bcin sao chting thuc); 
- Ban goc giay chimg nhan quyen sir dung dat (neu co) kern theo giiy thing 

nhan quyen sir dung dit thing thvc;,  
- Chimg minh nhan dan, he lchau (ban sao cluing dux). 

2. Trinh to dive MO: 
Buhr 1: Trung tam Ranh chinh ding think pla Tam IQ (HMCO: 
Nguiri sir clung dat nep h6 so trkrc tiep 4i Quay 4 (TOng hqp - Dat dai) tiep 

nhan thi tic hanh chinh thuOc tham quyen giai quyet cua UBND thanh ph6 Tam 
Ky. Truang hop nep h6 so thay thi phai c6 Giay uy quyen theo quy dinh cua phap 
lust. 
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Can b8 tip nhan ho so kiem tra tinh dAy du thanh phan lap cua ho so (mini 
clan ke khai, not dung van bcin cung cap quy hooch thita ciat kem theo danh sach 
thzia dcit có trong ke hooch su dung &it hang nom da dugy ca quan có therm quyen 
phe duyet...), nhan ho so, viet Giay bien nhan ho so va chuyen ho so cid nhan den 
Phong Tai nguyen va Moi tnRmg thanh pho Tam KS/ ngay trong ngay nhan ho so 
(Vic chuyen ho so cho Phong Tai nguyen NIA Moi truang thanh pho Tam KS/ bang 
So theo doi do Quay 4 (Tong hpp - flat dai) tai TTHCC lap va thao tac luau 
chuyen ho so ten phan mem). 

Buyk 2: Phbng Tai nguyen,  Moi &Iron thank pia Tam ICY': 
- Trong thei hart giai quyet h8 so n6u khong du diet' kien, ghi 1.8 V/ do hoc 

có van ban tra ho so neu ro 1S,  do, can dr phep 17 de Quay 4 (Tong hip - Dot dai) 
tra h6 so;,  

- Neu du dieu kin trong th6i hen 30 (ba mucri) ngay lam viec co trach 
nhim therm tra 116 so; xac mink thqc dia, therm dinh nhu au chuy& muc dich sir 
dung dAt va trinh lanh dao Phong TN&MT phe du)* k6t qua therm dinh va ban 
giao h6 so dtn Quay 4 (Tang hip - flat dai) tai TTHCC de tra cho cong don (V* 
ban giao k6t qua tham dinh da 14,  cho Quay 4 (Tong hap - Bat dat) bang S8 theo 
d8i do Phong TN&MT 	va thao tic tren phan mem. 

Lim Trong theri hen 30 (ba muo'i) ngay lam viec ma chtra thyv hien viec 
hoan thien ho so trinh lanh dao Phong TN&MT phe duyet ket qua therm dinh, 
chgm tre cong doan trong quy trinh hilin chuyen ha so ma khong có bi do chinh 
dang bang van ban thi phcii co trach nhiem cong khai tint xin loi ye viec cham tre 
ho so cho ngufti su dung &it. 

Buyk 3: Can b8 Quay 4 (Tong hip - Bat dat) tai TTHCC vao so theo tra 
ket qua therm dinh cho chili sir dung dat 14,  nhan.Wing that huon don nei sir 
dung,dat trich do ho so dia. chinh doi 	cac tnremg hqp thira dat 	dieu kien 
chuyen muc dich sir dung dat hoc chuyen muc dich sir dung mot phan thira dat 
thi thqc hi'On tech thira va cap Giay chimg nhan meri cho tirng thira dat mai sau 
chia tech; cac truimg hqp tham dinh khong du diet' kin va thao tac ket thiic quy 
trinh tren phan mem. 

3. Thai gian giai quyet: Khong qua 30 (ba mum) ngay lam viec ke tir ngay 
nhan h6 so hqp 

B. Quy trinh ban hanh Quyet dinh he so xin chuyen muc dich sir dung 
dAt phai duvc phi') cua co.  quan nha nuirc có thAm quyen holm Quyet dinh 
chuyin muc dich sir dung mot phAn thira dAt Buie hien tech thira va cap GlAy 
ching nhAn mOi cho tirng thira &it mori sau chia tech: 

Hq gia dinh, ca nhan sir dung at (nguoi sir dung dAt) thqc 	tuc hanh 
chinh lien quan den tham quyen giai quyet cua Uy Ban Nhan Dan thanh pho Tam 
1()'r ma ngtriM sir dung dat duqc therm dinh du diL kin chuOn muc dich sir dung 
dat phai duqc phep cua co quan nha funk co tham quyen ho4c chuyen muc dich 
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sir dung mot phdn thira ddt thkrc hien tach thira va cap Giay chimg nhan mai cho 
tim4 thira dat mai sau chia tach kern theo ket qua trich do thira dat thi lien he 
Quay 4 (Tong h9p - Dat dai) tai TTHCC de huong dan thu tvc. 

1. HO so:14p thanh 02 (hai) 	Om: 
- Mau so 03b: Don de nghi therm dinh nhu cdu sir dung dAt cho phep chuyen 

mvc dich sir dung dat (Ban hanh kern theo Thong to so 33/2017/TT-B77VM7' ngay 
29/9/2017 caa B6 &Leong B6 Tai nguyen viz Moi &Leong); 

- Mau so 09/DK: Don dang 147 bien dOng dAt dai, tai san On lien yen ddt; 
- Cong van cung cap quy hoach (UBND ccic xa, phzeong nai c6 thfra djt xin 

chuyen myc dich su dyng xac nlkin) (ban sao charzg thttc); 
- Ban g6c 4,idy chimg nhan quyen sir dung dat; kern theo gidy chimg nhan 

quyen sir dung dat chimg thkrc; 
- Ket qua therm dinh du diet' kien ye viec cho phep chuyen mvc dich sir dung 

dat (ban sao chang thyr); 
- Ket qua trich do; 
- Chimg minh nhan dan, hQ khau (ban sao chawg thirc). 

2. Trinh ter thyc hifn: 
Buck 1: Trung tam Han!: chink ding thimh phii Tam Kj, (77'HCC): 
Ngueri sir dung dat nOp ho so trvc tiep tai Quay 4 (Tong h9p - Dat dat) tiep 

than thir Arc hanh chinh thuOc therm quyen giai quyet cua UBND thanh phi') Tam 
KY. Truang h9p nOp ho so thay thi phai co Giay uy quyen theo quy dinh cua phap 
lust. 

Can 136 tiep nhan ho so kiem tra tinh day du thanh phan lap dm he. so  (mciu 
don ke khai, not dung van bcin cung cap quy hogch thaa dat kern theo danh scich 
thaa &it c6 trong ke hogch sri dyng &it hang neim du chew ca quan c6 therm quyen 
phe duyet, ket qua tham dinh du dieu kien, trich do ho sa dia chinh..., nhan ho so, 
viet Giay bien nhan ho so va chuyen ho so der nhan den Phbng Tai nguyen va Moi 
tnremg thanh ph6 Tam KY ngay trong ngay nhan ho so (Viec chuyen ho so cho 
Phong Tai nguyen va Moi tnremg thanh pho Tam KY bang S6 theo dOi do Quay 4 
(Tong hyp - Dat dai) tai TTHCC lap va thao tac lu'an chuyen ho so ten phan 
mem). 

Buor 2 : Phbng Tai nguyin va Mot truang thank pho Tam 10: 
- Trong thin han khong qua 07 (bay) ngay lam viec neu khong du dieu kien, 

ghi ro 1S,  do hoac co van ban tra ho so neu ro Vr do, can cir phap 11,  de Quay 4 
(Tang h9p - Dat dai) tra ho so; 

- Neu du dieu kien: Trong thin han khong qua 10 (mueri) ngay lam viec tiep 
theo ke tir ngay nhan du h6 so tir 'TTHCC chuyen den; soan thao Quyet dinh cho 
phep chuyen mvc dich sir dung dat,,kiem tra manh trich do, 14 Ta trinh va trinh 
UBND thanh pho va thao tac ten phan mem. 

Lu-u Trong thin hgn 17 (mu& bay) ngay lam viec ma chtea thyr hien viec 
hoan thien ho sa trinh Minh  dgo UBND thiinh pho pith duyet Quyet dinh cho phep 
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chuyen muc dich sir dung dat, chcim tre ding down trong quy trinh lucin chuyen ho 
sa ma khong codo chinh clang bang van ban thi phaicó trach nhiOm cong khai 
tint xin loi ye viec ch *gm tre ha sa cho nguffi sir dung dcit. 

Bwac 3: Trong thOi han khong qua 02 (hai) ngay lam yiec ke tir ngay nhAn 
duoc h6 so do Phong TN&MT trinh, UBND thanh ph6 xem xet ky ban hanh 
Quyet dinh cho phep chuyen mac dich sir clang dAt (chuyen BO phAn van thu thuOc 
VP HDND-UBND thanh ph6 dong dAu, chuyen lai cho Phong TN&MT). 

Bwac 4: Trong thoi han khong qua 01 (net) ngay lam yiec ke tir ngay nhAn 
dugc ket qua giai quyet cua UBND thanh pho, Phong TN&MT thqc hien cac cong 
yiec nghiep vu theo quy dinh (sao chap, luu 	va ban giao ho so goc kern 
theo Quyet dinh cho phep chuyen mac dich sir clang dat da ky den Quay 4 (Tong 
hop - Dal ,dai) 	TTHCC de huOng clan nguoi sir clang dat thuc nghia vu tai 
chinh ye dat dai NIA thao tac teen phan mem. 

Mak 5: Can b0 Quay 4 (Tang hop- Tra ket qua) tai TTHCC vao s6 theo 
dOi tra ket qua. Dong thOi, huong clan nguOi sir clang dat ke khai cac khoan nghia 
vu tai chinh ye dat dai va thao tac ket thiic quy trinh tren phan mem. 

3. Thiri gian giai quyet: Khong qua 20 (hai mmii) ngay lam vie:c ke tit ngay 
nhAn du h6 so hap 

* Lwu Mk, kien chuyin muc dich sir dung In& phan thira dat thi thur 
Wit tech thika va cap Gay chawg nhful mai cho dam this dat mmi sau Chia 
Mich: 

- Thira dat Lich ra phai phu hqp von quy hoach, ke hoach sir clang dAt; phai 
136 tri &it-1g 130, khop not yeti he thong ha tang ye giao thong hien co theo huong 
hien dai, sq dam bao an toan trong cong tac phOng chay chira chay, he th6ng cap 
muck, thoat nuck. 

- Dien tech, kich thuac toi thieu thira dat tech ra ya thira dat con lai phai dam 
bao quy dinh tai Dieu 14, Dieu 15 va Dieu 16, Quyet dinh so 15/2020/QD-UBND 
ngay 05/11/2020 cua UBND tinh Quang Nam. 

C. Quy trinh htrirng dAn ke khai xac dinh nghia vu tai chinh ve dit dai 
doi voti cac truiTng hqp chuyen muc dich sir dung flat phai dtryc phep cua co 
quan có thAm quyen. 

HO gia dinh,,cd nhan sir clang dAt (nguild sir clang dAt) thqc hien thutac,hanh 
chinh lien quan dn nghia 	va tai chinh ye dAt dai thuOc tham quyen giai quyet cua 
Chi cac thue thanh pho Tam Ky ma nguei sir clang dAt duqc UBND thanh ph6 
Tam Ky ban hanh Quyet dinh cho phep chuyen mac dich sit clang dAt thi lien he 
Quay 4 (Tong hop - Dat dai) tai TTHCC de huOng dan thu tac ke khai cac khoan 
nghia vu tai chinh ve dAt dai. 

1. HO so lap thanh 02 (hai) b(), gtom: 
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Can bO Quay 4 (Tong h9p - Deft dat) c6 trach nhiem ban giao h6 so g6c cho 
chil sir dung dat kem theo,Quyet dinh cho phep chuyen muc dich sir dung dat der 
&roc ban hanh va cung cap cac bieu mau ke khai nghia vu tai chinh ye dat dai 
theo quy dinh (to khai tien sir dung dat, to khai re phi truck ba nhic, dcit...), giay 
xac nhan thong tin ye thira dat. 

2. Trinh ty thirc hien: 
Buac 1: Trung tam Hanh chink tong thanh pha Tam Ky (771ICC): 
Ngu6ri sir dung dat nap ho so trirc tiep tai Quay 4 (Tong hip - Dat dai) tiep 

nhan thd tut hanh chinh thuOc therm quyen giai guy& dm Chi cue thue khu vkrc 
Tam Ky - Phu Ninh. Tnrang hap nOp ho so thay thi phai c6 Giay Ay quyen theo 
quy dinh cua phap luat. 

Can bO tiep nhan ho so kiem tra tinh day du thanh phan lap cua h6 so (inciu 
don ke khai, &won; hop theta dcit khong xac dinh Apr vi tri chit theo bang gia slat 
cica ca quan co therm quyen phe duyet thi co trach nhiem huong ngithi sir dung &it 
lien he 

ho 
cac xa, phuffng de bo sung gicly xac nhgn thong tin ye thita clot)

nhan ho so, dung theri hen thai gian nhan thong bao thkrc hien nghia,  thue 11 
(mtriri met) ngay 	viec teen Giay bien nhan he, so va luan chuyen ho so der 
nhan den Chi nhanh Van phbng Bang ky dat dai Tarn KY va thao tac ten ph&'n 
mem. 

Buac 2: Chi nhtinh Van phbng Hang kf,  &it dai Tam Ky (CIVVPDKDD): 
Trong thai han khong qua 01 (mOt) ngay lam viec tiep theo ke tir ngay nhan 

ho so tir Quay 4 (Tang hip - flat dat), CN VPDKDD c6 trach nhiem kiem tra tinh 
day du, tinh phaplY cua ho so. 

. 	A - Dot veri ho so' khong hop Tra h6 so kern theo van ban huong dan dai 
v6ri truang hop phai b6 sung ho so; b6 sung th6 We, giay tar phap 	(luu St: van 
ban tra h8 so phai do lanh dao Van phbng ky) 

- Doi volt ho str hqp 	Trong thai han khong qua 04 (b6n) ngay lam viec 
tiep theo k"6 tir ngay nhan du h6 so tir TTHCC chuyen den, CN VPDKDD thkrc 
hien viec Phieu,chuyen thong tin 	chinh de xac dinh nghia vu tai chinh luan 
chuyen h6 so den Chi cuc thue khu vIrc Tam Ky - Phu Ninh va thao tac ten phan 
mem 

btu Trong thai hgn 05 (nam) ngay lam viec ma chua thuc hien viec hoan 
thien Phieu chuyen thong tin dia chinh, chgm tre tong doan trong quy trinh lucin 
chuyen ho sa ma khong c6 ly do chinh clang bang van ban thi phcii c6 trach nhiem 
tong khai thu xin l6i ve viec chgm Ire ho scr cho ngueri sir dung 

Ku* 3: Chi cyc thug khu v(rc Tam Ky - Phu Ninh: 
- Trong th6i han 2 ngay lam viec, neu khong du dieu kien, ghi ro ly do hoc 

c6 van ban tra h6 so neu ro ly do, can cu phap ly de CN VPDKDD dat chuyen tra tra 
h6 so. 

- Trong th6i han 3 ngay lam viec, neu du dieu kien, co quan thue phat hanh 
thong bao thkrc hien nghia vu tai chinh va ban giao thong bao thue cho Quay 4 
(Tong hip - flat dai) tai TTHCC. (Viec ban giao thong bao thirc hien nghia vu 
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thue cho Quily 4 (Ti3ng kip - flat dai) tai ,TTHCC bang S6 theo dell do Chi cuc 
thue thanh pho Tam KS,  lap va thao tac dong theri luan chuyen ho so tren phan 
mem). 

Lwu Trong thoi han 05 (nam) ngay lam viec ma chua thuc hien viec hoan 
thien ho sa ban hanh thong bcio dux hien nghia vy thue, chi* stre cong (loan 
trong quy trinh luan chuyen ho so. ma kh6ng if, do chinh clang bang van ban thi 
phai có , trcich nhiem cong khai due xin lei ve viec cham tre ho so. cho ngtroi sic 
dung ckit. 

Biror 4: Can bO Quhy 4 (Tong hpp - Dist dai) tai TTHCC vao so theo doi tra 
thong bao thue. Dong thai, hu(Mg den nguiri sir dung dat thkrc hien nghia vu tai 
chinh theo quy dinh 	phap luat va thao tic ket thuc quy trinh teen phan mem. 

3. Thai gian giai quyet: Khong qua 11 (mull met) ngay lam viec ke tir 
ngay nhan du ho so hop le. 

D. Quy trinh giAy chirng nh(in quyen sir dung dat khi npriri sir dung dat 
thuc hien xong nghia vy tai chinh ve dAt dai doi von cac tru*ng hqp chuyen 
muc dich RI dung met phAn thlia dAt hoc chuyen muc dich sir dung met 
phAn thira dAt thi thuc hien filch thira va cap Giay chirng nhan mai cho tirng 
thira dat mm sau chic tech: 

Ngueri sir dung dat thuc hien xong nghia vu tai chinh theo thong bao cila co 
quan thue (ke ca tien phat chain sir dung dat) thi nOp truc tiep tai Quay 4 (Tong 
1:971- Bat (tai) de &rqc hung den nhan ket qua. 

1. Trinh tur thuc hien: 
Busk 1: Trung tam Minh chinh cong thank pho Tam Kj? (ITHCC): 
Ngueri sir dung dat nOp truc tiep chimg tir thuc hien xong nghia vu tai chinh 

theo thong bao cua co quan thue tai Quay 4 (Tong hip - Dist dai), kiem tra chirng 
tir, nhan chirng tir va ban giao ho so goc,(GCN, Quyet dinh...) den CN VPDKDD 
ngay trong ngay nhan he, so (Viec chuyen ho so cho CN VPDKDD bang So theo 
dell do Quay 4 (Tong hip - Dat dai) tai TTHCC lap va thao tic luan chuyen ho so 
teen phan mem). 

Buhr 2: Chi nhanh Van phbng Bang ky dist dai Tam Kj7: 
Trong theri han khong qua 02 (hai) ngay lam viec tiep theo ke tir ngay nhan 

h6 so tir Quay 4 (Tong hip - Dist dai), CN VPDKDD co trach nhiem kiem tra day 
du tinh phap ly cua ho so (ket qua them dinh, vi tri chuyen muc dich dong theri voi 
tech thira, manh trich do, chimg tir nghia vu thue...). 

A 
- Doi voi ho sa khong hqp Tra ho so kern theo van ban huang elfin doi 

veri truing hop phai b6 sung ho so; be) sung thu tuc, giay to phap 1ST (luu Sr: van 
ban tra ho so phai do lanh dao Van phong kSr). 

- D61 voi 116 so• hqp Trong than han khong qua 05 (nam) ngay lam viec 
tiep theo ke tir ngay nhan du ho so tir TTHCC chuyen den, CN VPDKDD phan 
loai tong tnremg hap de viet Giay chimg nhan theo quy dinh tai cac Khoan 15, 
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Khoan 19 Dieu 6 Thong to 33/2017/TT-BTNMT ngay 29/09/2017 dia. BO Tai 
nguyen va Moi truong va Cong van so 362/STNMT-DK ngay 14/03/2018 dm So 
Tai nguyen va Moi trtremg tinh Quang Nam, luan chuyen ho so den Phong Tai 
nguyen va MCA tnrong thanh pho Tam KY va thao tic ten phan mem. 

btu Trong thoi hgn 07 (bay) ngay lam viec ma chwa thuc hien viec hoan 
thien h6 sa trinh therm dinh Phong Tat nguyen va Moi Throng thanh pho Tam K5', 
clam tre cong dogn trong quy trinh lucin chuyen ho sa ma khong c6 lf) do chinh 
gang bang van ban thi phai co trach nhiem cong khai the xin loi ye viec chcim tre 
he) sa cho nguoi sfr dung 

Bwoc 3 : Phong Tai nguyin va Moi trwo•ng thanh phi') Tam KjI: 
- Trong thoi han khong qua 02 (hai) ngay lam viec net' khong du dieu 

ghirO lY do hoc c6 van ban tra ho so neu ro lY do, can cu phap lY de Quay 4 
(Tong kip - Din dat) tra h6 so; 

- Neu du dieu kien: Trong thOi han khong qua 05 (atm) ngay lam viec tiep-
theo ke tir ngay nhOn du h6 so tir CN VPDKDD chuyen den kiem tra:,  Manh trich 
do ho so chinh; GCN quyen sir dung dat d6i yin tnreng hop chuyen mvc dich 
mOt phan thira dat neu nguoi sir dung dat c6 nhu cau cap mai Lai giay chimg nhin; 
GCN quyen sir dung dat d6i voi truimg hop chuyen muc dich sir dung mOt phan 
thira dat thi thuc hien Lich thira va cap Giay chimg nhin mai cho tirng thira &it 
moi sau chia tach; soan thao TO trinh, ky TO trinh va trinh UBND thanh pho diing 
thiyi thao tac ten phan mem. 

Luu f/: Trong thai hgn 07 (bay) ngay lam viec ma chwa thuc hien viec holm 
thien ho sa trinh ltinh clgo UBND thanh pho phe cham tre cong dogn trong quy 
trinh lacin chuyen ho sa ma khong c6 135 do chinh clang bang van ban thi phai co 
trcich nhiem cong khai the xin 161 ye viec chOm tre ho sa cho ngithi sic dung dat. 

Mr& 4: Trong th6i han khong qua 02 (hai) ngay lam viec ke tir ngay snhin 
duqc so do Phong TN&MT trinh, UBND thanh pho xem xet GCN quyen sir 
dung &it doi \Teri truiyng hop chuyen mvc dich mOt phan thira dat neu ngu6i sir 
dung dat c6 nhu cau cap mai lai giay chimg nhin; GCN quyen sir dung dat dOi vai 
truimg hop chuyen muc dich sir dung mOt phan thira dat thi thuc hien tach thira va 
cap Giay chimg flha'n mai cho timg thira dat mai sau chia tact' ,(chuyen BO phan 
van thu thuOc VP HDND-UBND thanh pho dong dau, chuyen lai cho Phong 
TN&MT de ban giao CN VPDKDD). 

BwOr 5: Trong !.hai han khong qua 01 (mOt) ngay lam viec ke tir ngay nhin 
&roc ket qua giai quyet cia UBND thanh pho, Phong TN&MT, CN VPDKDD dat 
thuc hien cac cong viec nghiep vu theo quy dinh (vao So cap GCN, sao chup, ltru 
tru,...) va ban giao Giay chimg nhin der ky den cho Quay 4 (Tong hip - Dat dal) 
tai TTHCC de de tra cho cong dan (Vi'ec ban giao ho so gOc va Giay chimg nhin 
der ky cho Quay 4 (Tang hip 	dai) tai TTHCC bang So theo dOi do CN 
VPDKDD lip va thao tic tren phan mem). 

9 



Buosc 6: Can b8 Quay 4 (Tong hip - flat alai) tai TTHCC vao so theo doi tra 
ket qua (theo mau),thu phi, le phi theo quy dinh (dA niem yet till tai TTHCC), tra 
ket qua da giai quyet cho cong din khi d'A hoan thanh xong nghia vu tai chinh theo 
thong bao cua coy quan thue va thao tac ket thac quy trinh teen phan mem. 

2. Thai gian giai quyet: Khong qua 17 (maid bay) ngay lam viec ke tir 
ngay nhAn du ho so hog, le 

• 
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