UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH QUANG NAM Poc lap - T do - Hanh phiic
Sé: 2277/QD-UBND Quang Nam, ngay 31 thang 8 nam 2022
QUYET PINH

Ban hanh quy trinh thye hién thi tuc hanh chinh tryc tuyén thiét yéu
thugc linh vue tu phap theo Quyét dinh so 06/QD-TTg ngay 06/01/2022
cua Thu twéng chinh phu

CHU TICH UY BAN NHAN DAN TINH QUANG NAM

Can cir Ludt Té chire chinh quyén dia phiong ngay 19 thang 6 nam 2015 va
Ludt sira, d6i bo sung mot s6 diéu ciia Ludt T6 chire Chinh phu va Ludt T6 chire
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh
phii vé thyee hién co ché mét cira, mét civa lién théng trong gidi quyét thii tuc hanh
chinh; Nghi dinh s6 107/2021/NP-CP ngay 06 thang 12 nam 2021 ciia Chinh phii
sika doi, b6 sung mét so diéu ciia Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4
nam 2018 cua Chinh phu;

Can cir Nghi dinh s6 45/2020/NP-CP ngay 08 thing 4 niam 2020 ciia Chinh
phu vé thuee hién thii tuc hanh chinh trén méi truong dién tu;

Can cit Quyét dinh s6 06/0D-TTg ngay 06 thang 01 ndm 2022 ciia Thii tudng
Chinh phii phé duyét Pé an "Phdt trién g dung dit liéu dan cu; dinh danh va
xdc thyc dién tir phuc vu chuyén doi s6 quéc gia giai doan 2022 — 2025, tam nhin
dén nam 2030";

Can cir Thong tw s6 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cia Vin
phong Chinh phii hudng dan thi hanh mét s6 quy dinh cia Nghi dinh sé
61/2018/ND-CP ngay 23 thing 4 nam 2018 ciia Chinh phii vé thuc hién co ché
mot cira, mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Theo dé nghi cia Gidm doc S¢ Tu phdp tai To' trinh sé 54/TTr-STP ngay
12/8/2022.

QUYET DPINH:

Picu 1. Ban hanh kém theo Quyét dinh nay 12 quy trinh thuc hién cac thi
tuc hanh chinh truc tuyén thiét yéu thudc linh vyc tu phdp quy dinh tai Phu luc I,
ban hanh kém theo Quyét dinh sé 06/QD-TTg ngay 06 thang 01 nim 2022 cua
Tha tuéng Chinh phit phé duyét BE an “Phat trién tmg dung dit liéu dan cu; dinh
danh va xac thyc dién tir phuc vu chuyén ddi sb quéc gia giai doan 2022 - 2025,
tam nhin dén nam 20307 (Chi tiét tai Phu luc kém theo).



Diéu 2. Té chirc thwe hién:

1. Giao So Théng tin va Truyén thong chu tri, phdi hop véi S¢ Tu phap va
céc co quan, don vi c6 lién quan can cir Quyét dinh nay thuc hién tich hop, cung
cap quy trinh giai quyét cac thu tuc hanh chinh truc tuyén thiét yéu thudc linh vuc
tu phap trén Cong dich vu cong qudc gia/Cong dich vu cong cap tinh.

2. Giao S& Tu phép chi tri, phdi hop véi cac co quan c6 lién quan trién khai
ap dung quy trinh thyc hién cac thu tuc hanh chinh truc tuyén thiét yéu thudc linh
vuc tu phap sau khi d3 hoan thanh viéc két ndi, tich hop, chia sé& dit liéu dan cu
giita Co so dir liéu qudc gia vé dan cu voi Hé thong thong tin giai quyét thi tuc
hanh chinh tinh va két ndi, lién thong dit liéu véi cac phan mém chuyén nganh
cua B9 Tu phap.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong UBND tinh, Giam dbc S¢ Tu phap, Giam dbc Sé
Thong tin va Truyén thong; Cha tich UBND céac huyén, thanh phd; Chu tich
UBND céac xa, phuong, thi trin va cac to churc, ca nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT. CHU TICH
- Nhu Diéu 4;

- Van phong Chinh phu;

- BO Tu phap;

- TT Tinh uy, TT HDND tinh;

- Chu tich, cac PCT UBND tinh;

- BCb CCHC&CDS tinh;

- T6 cong tac D& an 06 tinh;

- Cac PCVP UBND tinh;

- Luu: VT, TTPVHCC, NCKS (Thao).
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Phu luc
QUY TRINH THU'C HIEN THU TUC HANH CHINH TRU'C TUYEN THIET YEU THUQC
LINH VU'C TU PHAP THEO QUYET DINH SO 06/QD-TTG NGAY 06/01/2022 CUA THU
TUGNG CHINH PHU

(Kém theo Quyét dinh s6 2277/0D-UBND ngay 31 thang 8 nam 2022 ciia Chii e
tich UBND tinh Quang Nam)

I. Cép tinh ] ] ]

1. Quy trinh thyc hién thi tuc cap Phieu ly lich tw phap trwe tuyén cho cong
dan Viét Nam, nguoi nwdc ngoai dang cu tru tai Viét Nam (Murc do 4)

1.1. Quy trinh thyc hién:

Budéc 1: Nop hd so yéu cau cap Phiéu Iy lich tw phap

Ca nhan truy cdp vao Céng dich vu cong qudc gia (https://dichvucong.gov.vn)
hoic Cong dich vu cong cép tinh (https:/dichvucong.quangnam.gov.vn) dé dang
ky/dang nhap tai khoan, x4c thuc dinh danh dién tir & x4c dinh dung ngudi c6 yéu cau
dang ky cap Phiéu 1y lich tu phap (LLTP).

- Céng dich vu cong bdo dam viéc xac thuc dinh danh dién tr, két ndi v6i Co s&
dir liéu quéc gia vé dan cu dé khai thac cac trudng thong tin ctia cong dan ¢ trong Co
s& dir licu quéc gia vé dan cu (thuc hién dich vu khai thac thong tin cong dan tir Co s&
dir liéu quéc gia vé dan cu trén co s& sO dinh danh c4 nhan, tu dong dién vao biéu mau
dién tir twong tac trén Cong dich vu cong).

- Ngudi co yéu cau cép Phiéu LLTP truc tuyén (muc do 4) thuc hién:

+ Cung cép thong tin trén T& khai yéu cdu cap Phiéu LLTP dién tir d cdu hinh
Cong dich vu cong qudc gia/Cong dich vu cong cap tinh.

+ Tai dinh kém gidy to tiy than (bao gém: ban chup CMND/ Thé CCCD/Ho
chiéu). Truong hop cac thong tin ndy da duoc xac thuc va cung cap boi Co so dir liéu
qudc gia vé dan cu thi khong phai tai 1én.

+ Trudng hop Uy quyén yéu cau cap Phiéu LLTP s6 01, nguoi duoc iy quyén tai
dinh kém ban quét (scan) vin ban ty quyén.

Budrc 2: Tiép nhin, kiém tra ho so.

Sau khi nhin duoc thong bao c6 hd so yéu cau cap Phiéu LLTP gui trén Cong
dich vu cong, BO phan mot cura thuc hién ti€p nhan, ki€m tra tinh day dua, hop 1€ cua
ho so:

+ Trudng hop hd so day du, hop 1¢, trang thai hd so trén Cong dich vu cong 1a
“Puoc tiep nhan”, “Yéu cau thuc hién nghia vu tai chinh”’. Phan mém s€ cap mot Ma
s0 ho so truc tuyén cho nguoi dang ky cap Phiéu LLTP.


https://dichvucong.gov.vn/
https://dichvucong.quangnam.gov.vn/
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+ Truong hop ho so chua dﬁy du, chua hop 1€, B phan moét cura gui thong bao
huéng dan bo sung, hoan thién ho so qua Céng dich vu cong, cong dan c6 thé kiém tra
tinh trang xt 1y ho so khi dang nhap vao Cong dich vu cong. Trang thai ho so trén
Cong dich vu cong 13 “Yéu cau bé sung gidy to”.

+ Truong hop ho so bi tir chéi cap Phiéu LLTP theo quy dinh tai Diéu 49 Luat Ly
lich tu phap nam 2009, Bo phan mot ctra giri thong bao tir chdi tiép nhan hd so qua
Cong dich vu cong, cong dan c6 thé kiém tra tinh trang xir 1y hd so khi dang nhap vao
Céng dich vu cong. Trang thai hd so trén Céng dich vu coéng la “Khong duwoc tié'p

»

nhan”.

- Thanh toan phi cip Phiéu 1y lich tu phap: Thuc hién thanh toan truc tuyén thong
qua chirc nang thanh todn truc tuyén trén Cong dich vu cong, nguoi yéu cau cap Phicu
LLTP thyc hién dugc ngay viéc thanh toan phi qua moi truong mang.

Buéc 3. Gidi quyét hd so

Ngay sau khi nhan duoc phi cap Phiéu LLTP, B6 phan mot cira giri thong bao
“Dang xir Iy~ va ngay hen tra két qua qua Cong dich vu cong, cong dan cé thé kiém
tra tinh trang xur ly ho so khi dang nhap vao Cong dich vu cong. Bong thoi, trang thai
ho so trén Cong dich vu cong la “Pang xu ly”.

B6 phan mot cira chuyén ho so cip Phiéu LLTP sang dé cong chirc lam cong tac
1y lich tu phap xtr 1y.

Cong chirc 1am cong tac 1y lich tu phap thim tra hd so (thdm tra tinh thong nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

- Trudng hop hd so cin bd sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chdi thi giri thong bao vé tinh trang ho so toi Bo phan mot cira dé thong béo
cho ngudi ndp hd so.

- Néu thay day du, hop 18, dung quy dinh thi tiép nhan va xir Iy trén Hé théng quan
1y 1y lich tu phap dung chung, gui van ban xac minh thong tin LLTP tai cic co quan ¢
lién quan; sau khi co6 két qua xac minh thong tin LLTP, cp nhat két qua xac minh trén H¢
thong quan 1y LLTP dung chung, in Phiéu LLTP, trinh lanh dao ky, dong diu, chuyén Bo
phan mot ctra tra két qua cho cong dan.

Budrc 4: Tra két qua cip Phiéu LLTP

- Truong hop nhan Phiéu LLTP truc tuyén: c4 nhan dang nhap vao Cong dich vu
cong dé kiém tra, tai ban dién tar (PDF) Phiéu LLTP la ban gidy da duoc ky, dong dau
va quét (scan) tai Ién Kho Quan ly dit li€u dién tr cua td churc, ca nhén trén Céng dich
vu cong.
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- Truong hop nhéan Phiéu LLTP truc tiép hoac qua dich vu buu chinh: ¢4 nhan
xuét trinh Phiéu hen tra két qua dé Bo phan mot ctra hoac buu ta kiém tra, ddi chiéu
thong tin trude khi tra Phiéu LLTP.

1.2. Thanh phan ho so

- Biéu méu dién tr T& khai yéu cau cap Phiéu LLTP mau s 03/2013/TT-LLTP
hozc T khai yéu cau cap Phiéu LLTP mau s6 04/2013/TT-LLTP;

- Ban quét (scan) gidy to tiry than, bao gdbm: CMND/Thé CCCD/H6 chiéu. Trudng
hop cac thong tin nay da duoc xac thuc va cung cip bai Co so dir liéu quc gia vé dan
cu thi khong phai tai 1én.

- Tai dinh kém ban quét (scan) vin ban Gy quyén trong trudng hop nguoi yéu cau
cap Phiéu LLTP uy quyén cho nguoi khac yéu cau cap Phiéu LLTP s6 01.

1.3. Thoi han giai quyét:

- Trong thot han 10 ngay lam viéce, ké tir ngay nhan dugc yéu cu hop 1¢.

- Trudng hop ngudi dugc yéu cau cap Phiéu 1y lich tu phéap 1a cong dan Viét Nam
da cu tra ¢ nhiéu noi hodc cé thoi gian cu trit & nudc ngoai, ngudi nudc ngoai, truong
hop phai xac minh vé di€u kién duong nhién dugc xda 4n tich thi thoi han khong qua
15 ngay lam viéc.

1.4. Phi cap Phiéu LLTP va phi dich vu buu chinh
- Phi c4p Phiéu LLTP
+ Phi cung cap thong tin 1y lich tu phap 200.000d6ng/1an/ngudi.

+ Phi cung cip thong tin ly lich tu phap cua sinh vién, nguoi o cong voi cach
mang, than nhan liét sy (gom cha dé¢, me dé, vo (I}oéc chong), con (con dé, con nuoi),
nguoi co6 cong nudi dudng liét s§). 100.000d6ng/1an/nguoi.

+ Truong hop nguoi yéu cau cap Phiéu Iy lich tu phap dé nghi cap trén 02 Phiéu
ly lich tu phap trong mot lan yéu cau, thi ké tir Phleu thir 3 tro di to chire thu phi duoc
thu thém 5.000 d6ng/Phiéu dé bu dap chi phi can thiét cho viéc in mau Phiéu 1y lich tu

phap.
* Trudng hop mién phi
+ Tré em theo quy dinh tai Luat bao vé, cham soc va gido duc tré em.
+ Nguoi cao tudi theo quy dinh tai Luat nguoi cao tudi.
+ Nguoi khuyét tat theo quy dinh tai Luat nguoi khuyét tat.
+ Nguoi thude ho ngheo theo quy dinh cia phap luat hi¢n hanh.

+ Nguoi cu tru tai cac xa dac biét kho khan, df‘mg bao dan toc thiéu sb & cac xa
c6 di€u kién kinh t€ - xa hoi dac biét kho khan, xa bién gio1, xa an toan khu theo quy
dinh cia phap luat.
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- Phi dich vu buu chinh: Thyc hién theo quy dinh ctia don vi cung ung dich vu
buu chinh.

1.5. Can cw phap ly

- Luat Ly lich tu phap nam 2009.

- Luat Nhap céanh, Xuét canh, qua canh, cu tra clia nguoi nudc ngoai tai Viét Nam
nam 2014.

- Luét Can cudce cong dan nam 2014.

- Luat Cu tr nam 2020.

- Nghi dinh s6 111/2010/NB-CP ngay 23 thang 11 nam 2010 cta Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Luat Ly lich tu phap.

- Nghi dinh s6 45/2020/ND-CP ngay 08 thang 4 nim 2020 cta Chinh phu vé thuc
hién thu tuc hanh chinh trén moi1 truong dién tu.

- Quyét dinh s6 06/QD-TTg ngay 06 thang 01 nam 2022 cua Thu tuéng Chinh
phu phé duyét Dé 4n “Phat trién tmg dung dit liéu dan cu; dinh danh va xac thuc dién
tr phuc vu chuyén doi sé qudc gia giai doan 2022-2025, tdm nhin dén nam 2030”.

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 ndm 2011 cta Bo Tu phap vé
viéc ban hanh va hudng dan sir dung biéu mau va mau so 1y lich tu phap.

- Thong tu lién tich sé 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 nam 2012 ciia B Tu phap, Toa 4n nhan dén tdi cao, Vién kiém sat
nhan dén téi cao, B Cong an, Bo Quéc phong huéng dan trinh tu, thu tyc tra ctru, xac
minh, trao doi, cung cap thong tin 1y lich tu phap.

- Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 ctia B6 Tu phap sta
do1, bod sung mot s6 di€u cua Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011
vé viéc ban hanh va huéng dan sir dung biéu mau va mau s6 1y lich tu phap.

- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 ctia Bo Tai chinh
quy dinh murc thu, ché d¢ thu, ndp, quan 1y va stir dung phi cung cap thong tin 1y lich
tu phap.

- Thong tu s6 32/2017/TT-BTTTT ngay 15 thang 11 ndm 2017 ctia B6 Thong tin va
Truyén thong quy dinh vé viéc cung cdp dich vu cong truc tuyén va bao dam kha ning
truy cdp thuan tién d6i voi trang thong tin dién tir hodc cong thong tin dién tir cua co quan
nha nudec.

2. Quy trinh thye hién tha tuc cap Phiéu 1y lich tw phap trye tuyén cho Co

quan Nha nwéc, t6 chirc chinh tri, to chirc chinh tri xa hoi (doi twong la cong dan
Viét Nam, nguoi nwéde ngoai dang cu tru tai Viét Nam) (Murc do 4)

2.1. Quy trinh thuc hién:
Budéc 1: Nop hd so yéu cau cap Phiéu Iy lich tw phap
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- Pai dién co quan nha nudc, td chirc chinh tri, td chirc chinh tri xa hoi truy cap
vao Cong dich vu cong dé dang nhap tai khoan stir dung chir ky s6 va guri van ban yéu
cau cap Phiéu LLTP tryc tuyén. Cac budc dang nhap tai khoan thuc hi¢n theo hudng
dan cu thé trén Cong dich vu cong.

- Pai dién co quan nha nudc, td chure chinh tri, t6 chirc chinh tri x3 hoi ¢6 yéu cau
cap Phiéu LLTP truc tuyén (murc d6 4) thuc hién: Cung cip thong tin trén Vin ban yéu
cau cap Phiéu LLTP s6 1 dung cho co quan nha nuéc, t6 chirc chinh tri, to chic chinh
tri x3 hoi dién tir 43 cdu hinh trén Cong dich vu cong qubc gia/ cong Dich vu cong cip
tinh.

Budc 2: Tiép nhan, kiém tra ho so

Sau khi nhan duoc thong bao c6 hd so yéu cau cap Phiéu LLTP gii trén Cong
dich vu cong, BO phan mot cura thuc hién ti€p nhan, ki€m tra tinh day dua, hop 1€ cua
ho so:

+ Truong hop ho so dﬁy dua, hop 1€, trang thai hd so trén Céng dich vu cong Ia
“Puoc tiep nhdan”. Phan mém s€ cap mot Ma s6 ho so truc tuyén cho Pai dién co quan
nha nudc, td chire chinh tri, t6 chire chinh tri xa hoi dang ky cap Phiéu LLTP.

+ Truong hop ho so chua day du, chua hop 16, B phian mot cira gti thong bao
hu’érng dan bo sung, hoan thién ho so qua Cong dich vu céng, dai dién co quan/tod chire
c6 thé kiém tra tinh trang xur 1y ho so kh1 dang nhap Vao Cong dich vu cong. Trang thai
hé so trén Cong dich vu cong 13 “Yéu cau bé sung gidy to”.

+ Truong hop ho so bi tir chdi cap Phiéu LLTP theo quy dinh tai khoan 1 Piéu 49
Luat LLTP nam 2009, B phan mot cira giri thong bao tir chdi tiép nhan hd so qua
Céng dich vu cong, co quan nha nudc, td chire chinh tri, t6 chirc chinh tri x3 hoi c6 thé
kiém tra tinh trang xtr Iy hd so khi dang nhap vao Cong dich vu cong. Trang thai hd so
trén Cong dich vu cong 1a “Khéng dwoc tiép nhin”.

Budéc 3. Gii quyét hd so

- Trudng hop ndp hd so yéu cau cap Phiéu LLTP truc tuyén (muc d6 4), trang thai
ho so trén Cong dich vu cong la “Pang xu ly”.

B6 phan mot ctra chuyén hd so cip Phiéu LLTP sang dé cong chirc lam cong tac
1y lich tu phap xtr 1y.

Cong chirc 1am cong tac 1y lich tu phap tham tra hd so (thdm tra tinh thong nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

- Trudng hop hd so cin bo sung, hoan thién hoic khong du diéu kién giai quyét,
phai tu chdi thi gtri thong bao vé tinh trang hd so téi Bo phan mot cira dé thong bao
cho Pai dién co quan nha nudc, td chure chinh tri, té chire chinh trj xa hdi.
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- Néu thay day du, hop 18, dung quy dinh thi tiép nhan va xir Iy trén Hé théng quan
1y 1y lich tu phap dung chung, gui van ban xac minh thong tin LLTP tai cic co quan ¢
lién quan; sau khi c6 két qua xac minh thong tin LLTP, cap nhat két qua xac minh trén Hé
thong quan 1y LLTP dung chung, in Phiéu LLTP, trinh lanh dao ky, dong diu, chuyén Bo
phan mot cira tra két qua cho Co quan nha nudc, to chie chinh tri, t6 chirc chinh trj xa
hoi.

Buéc 4: Tra két qua cap Phiéu LLTP

- Truong hop nhan Phiéu LLTP tryc tuyén: Pai dién co quan nha nuée, t6 chirc
chinh tri, to chtrc chinh tri xa hoi dang nhap vao Cong dich vu cong dé kiém tra, tai ban
dién tir (PDF) Phiéu LLTP 1a ban gidy da duoc ky, dong ddu va quét (scan) tai 1én Kho
Quan ly dir liéu dién tr cua co quan nha nudc, td chirc chinh tri, to chuc chinh tri xa
hoi trén Céng dich vu cong.

- Truong hop nhan Phiéu LLTP truc tiép hodc qua dich vu buu chinh: dai dién co
quan nha nudc, to6 chic chinh tri, t6 chirc chinh tri xa hdi xuat trinh Phi€u hen tra két
qua dé Bo phan mdt ctra hoac buu ta ki€ém tra, doi chi€u thong tin trude khi tra Phiéu
LLTP.

2.2. Thanh phin ho so

Vin ban yéu cau cip Phiéu LLTP theo mau s6 05a/2013/TT-LLTP ban hanh kém
theo Thong tu s6 16/2013/TT-BTP ngay 11/11/2013 cta Bo truéng Bo Tu phap.

2.3. Thoi han giai quyét
- Trong tho1 han 10 ngay lam viéce, ké tir ngay nhan dugc yéu cu hop 1¢.

- Trudng hop ngudi duge yéu cau cap Phiéu 1y lich tu phéap 1a cong dan Viét Nam
da cu tri & nhiéu noi hodc co thoi gian cu tri & nude ngoai, ngudi nudc ngoai, trudng
hop phai xac minh vé diéu kién duong nhién dugc xo6a 4n tich thi thoi han khong qua
15 ngay lam viéc.

2.4. Phi cAp Phiéu LLTP va phi dich vu buu chinh: Mién phi
2.5. Can cwr phap ly
- Luat Ly lich tu phap nam 2009.

- Luat Nhap canh, xuat canh, qua canh, cu tra ctia ngudi nudc ngoai tai Viét Nam
nam 2014.

- Luat Can cudc cong dan nam 2014.
- Luat Cu tri nam 2020.

- Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nim 2010 ctia Chinh pha quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu ctua Luat Ly lich tu phép.
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- Nghi dinh s6 45/2020/ND-CP ngay 08 thang 4 nam 2020 cta Chinh phu vé thuc
hién tha tuc hanh chinh trén moi truong dién .

- Quyét dinh s6 06/QP-TTg ngay 06 thang 01 nam 2022 cua Thu tudéng Chinh
phu phé duy¢t Dé an “Phat trién irng dung dir li€u dan cu; dinh danh va xac thyc dién
tir phuc vu chuyén doi so6 quoc gia giai doan 2022-2025, tim nhin dén nam 2030”.

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nim 2011 ctua Bo Tu phap vé
viéc ban hanh va huéng dan st dung biéu mau va mau s6 1y lich tu phap.

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 nam 2012 ctia Bo Tu phap, Toa an nhan dan tdi cao, Vién kiém sat
nhéan dan t6i cao, B Cong an, Bo Quoc phong huéng dan trinh tir, thu tyc tra ctru, xac
minh, trao doi, cung cap thong tin 1y lich tu phap.

- Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 ctia Bo Tu phap sta
do1, bd sung mot so dieu cua Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011
vé viéc ban hanh va huéng dan st dung bicu mau va mau s6 1y lich tw phap.

- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo Tai chinh
quy dinh murc thu, ché do thu, ndp, quan 1y va str dung phi cung cap thong tin 1y lich
tu phap.

- Thong tu s6 32/2017/TT-BTTTT ngay 15 thang 11 ndm 2017 ctia B4 Thong tin va
Truyén thong quy dinh vé viéc cung cap dich vu cong truc tuyén va bao dam kha ning
truy cap thuan tién do61i véi trang thong tin dién tir hodc cong thong tin dién tir ciia co quan
nha nudc.

3. Quy trinh thyc hién thu tuc cAp Phiéu 1y lich tw phap truc tuyén cho co
quan tién hanh to tung (doi twgng la cong dan Viét Nam, nguwoi nuwdc ngoai dang
cu tru tai Viét Nam) (Murc do 4)

3.1. Quy trinh thyc hién:

Budc 1: Nop ho so yéu ciu cap Phiéu Iy lich tw phap

- Pai dién co quan tién hanh t6 tung truy cap vao Cong dich vu cong dé dang nhap
tai khoan st dung chit ky s6 va gui van ban yéu cau cap Phiéu LLTP truc tuyén. Cac
budc dang nhap tai khoan thuc hién theo huéng dan cu thé trén Cong dich vu cong.

- Pai dién co quan tién hanh t6 tung c6 yéu cau cép Phiéu LLTP truc tuyén (murc
d6 4) thyc hién: Cung cip thong tin trén trén Vin ban yéu ciu cip Phiéu LLTP s6 2
dung cho co quan tién hanh t6 tung dién tir da cau hinh trén Cong dich vu cong qubc
gia/Cong dich vy cong cip tinh.

Budre 2: Tiép nhan, kiém tra ho so

Sau khi nhin duoc théng bao co hd so yéu cau cap Phiéu LLTP gui trén Cong
dich vu cong, BO phan mot cura thuc hién ti€p nhan, ki€m tra tinh day dua, hop 1€ cua
hd so:
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+ Trudong hop hd so diy du, hop 1¢, trang thai hd so trén Cong dich vu cong 13
“Duoc tié}) nhdan”. Phan mém s€ cap mdt Ma so ho so truc tuyén cho dai dién co quan
tién hanh t6 tung ding ky cap Phiéu LLTP.

+ Tru’O'ng hop ho so chua day du, chua h0’p 1¢, BO phan mot ctra gui thong bao
huéng dan bd sung, hoan thién hd so qua Cong dich vu cong, dai dién co quan tién
hanh t6 tung c6 thé kiém tra tinh trang xir Iy hd so khi ding nhap vao Cong dich vu
cong. Trang thai ho so trén Cong dich vu cong 1a “Yéu cau bo sung giay to”.

+ Truong hop ho so bi tir chéi cap Phiéu LLTP theo quy dinh tai khoan 1 Piéu 49
Luat LLTP nam 2009, B phan mot cira gii thong bao tir chdi tiép nhan hd so qua
Céng dich vu cong, co quan tién hanh tb tung co thé kiém tra tinh trang xu 1y h so khi
dang nhap vao Cong dich vu cong. Trang thai ho so trén Cong dich vu cong 13 “Khéng
duoc tié}) nhan”.

Buwdéc 3. Giai quyét ho so

- Trudng hop ndp hd so yéu cau cap Phiéu LLTP truc tuyén (muc d6 4), trang thai
hd so trén Cong dich vu cong 1a “Pang xit I

B6 phan mot ctra chuyén ho so cdp Phiéu LLTP sang dé cong chirc lam cong tac
1y lich tu phap xtr 1y.

Cong chtrc 1am cong tac 1y lich tu phap tham tra hd so (thdm tra tinh thong nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

- Trudng hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai quyét,
phai tu chdi thi gtri thong bao vé tinh trang hd so téi Bo phan mot cira dé thong bao
cho Pai dién co quan tién hanh t6 tung.

- Néu thay day du, hop 18, dung quy dinh thi tiép nhan va xir Iy trén Hé théng quan
1y 1y lich tu phap dung chung, gui van ban xac minh thong tin LLTP tai cic co quan ¢
lién quan; sau khi c6 két qua xac minh thong tin LLTP, cip nhat két qua xac minh trén H¢
thong quan 1y LLTP ding chung, in Phiéu LLTP, trinh Lanh dao ky, dong dau, chuyén
B6 phan mot cira tra két qua cho co quan tién hanh t6 tung.

Budrc 4: Tra két qua cip Phiéu LLTP

- Truong hop nhan Phiéu LLTP tryc tuyén: Pai dién co quan tién hanh t6 tung
dang nhap vao Cong dich vu cong dé kiém tra, tai ban dién tar (PDF) Phiéu LLTP la
ban gidy da duoc ky, dong ddu va quét (scan) tai 1én Kho Quén 1y dir liéu dién tir cta
co quan tién hanh t6 tung trén Cong dich vu cong.

- Trudng hop nhan Phiéu LLTP truc tiép hodc qua dich vu buu chinh: dai dién co
quan tién hanh t6 tung xuét trinh Phiéu hen tra két qua dé Bo phan mdt ctra hoac buu
ta kiém tra, d6i chiéu thong tin trudc khi tra Phiéu LLTP.

3.2. Thanh phan hé so
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Vin ban yéu cau cip Phiéu LLTP theo mau s6 05b/2013/TT-LLTP ban hanh kém
theo Thong tu s6 16/2013/TT-BTP ngay 11/11/2013 cta Bo truéng Bo Tu phap.

3.3. Thoi han giai quyét

- Trong tho1 han 10 ngay lam viéce, ké tir ngay nhan dugc yéu cu hop €.

- Trudng hop ngudi duge yéu cau cap Phiéu 1y lich tu phéap 1a cong dan Viét Nam
da cu trt ¢ nhi€u noi hodc c6 thoi gian cu tri ¢ nudc ngoai, nguol nudc ngoai, truong
hop phai xac minh vé diéu kién duong nhién dugc xo6a 4n tich thi thoi han khong qua
15 ngay lam viéc.

- Truong hop khan cip thi thoi han khong qua 24 gio, ké tir thoi diém nhan duoc
yéu cau

3.4. Phi cp Phiéu LLTP va phi dich vu buu chinh: Mién phi

3.5. Can cw phap ly

- Luat Ly lich tu phép ndm 2009.

- Luat Nhap canh, xuét canh, qua canh, cu tra ctia nguoi nudc ngoai tai Viét Nam
nam 2014.

- Luat Can cudc cong dan ndm 2014.

- Luat Cu tr nam 2020.

- Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nam 2010 ciia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu ctua Luat Ly lich tu phép.

- Nghi dinh s6 45/2020/ND-CP ngay 08 thang 4 nim 2020 ctia Chinh phi vé thuc
hién tha tuc hanh chinh trén moi truong dién tu.

- Quyét dinh sé 06/QD-TTg ngay 06 thang 01 nam 2022 cua Thu tudéng Chinh
phu phé duy¢t Dé an “Phat trién irng dung dir li€u dan cu; dinh danh va xac thyc dién
tir phuc vu chuyén doi so6 quoc gia giai doan 2022-2025, tam nhin dén nam 2030”.

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nim 2011 ctua Bo Tu phap vé
viéc ban hanh va huéng dan st dung biéu miu va mau so 1y lich tu phap.

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 ndm 2012 cua B Tu phép, Toa &n nhan dan toi cao, Vién kiém sat
nhan dan t61 cao, B Cong an, Bo Quoc phong hudéng dan trinh tu, thu tuc tra clru, xac
minh, trao doi, cung cap thong tin 1y lich tu phap.

- Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 ctia B6 Tu phép sta
d6i, bd sung mot s6 diéu cuia Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011
vé viéc ban hanh va hudng dan st dung biéu mau va mau s6 1y lich tu phap.

- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 nim 2016 cua Bo Tai chinh
quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cip thong tin 1y lich
tu phap.
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- Thong tu s6 32/2017/TT-BTTTT ngay 15 thang 11 ndm 2017 ctia B6 Thong tin va
Truyén thong quy dinh vé viéc cung cdp dich vu cong truc tuyén va bao dam kha ning
truy cAp thuan tién d6i vi trang thong tin dién tir hodc cong thong tin dién tir cia co quan
nha nudc.



11

II. Cap huyén o
1. Quy trinh thyc hién thi tuc ding ky khai sinh ¢6 yéu t6 nwéc ngoai tryc
tuyén (Mirc do 3)
1.1. Quy trinh thye hién:

Buée 1: Nguoi c6 yéu cau diang ky khai sinh (PKKS) truy cap Cong dich vu
cong qudc gia/Cong dich vu cong cép tinh, dang ky/dang nhap tai khoan, x4c thuc dinh
danh dién tr dé x4c dinh dung nhan than ngudi cd yéu cau dang ky ho tich, thuc hién
quy trinh ndp hd so DKKS truc tuyén.

Cong dich vu céng qubc gia (https://dichvucong.gov.vn), Cong dich vu cong cip

tinh (https://dichvucong.quangnam.gov.vn) bao ddm vi¢c xac thuc dinh danh dién tt,
két ndi v6i Co so dir liéu qudc gia vé dan cu (CSDLQGVDC) dé khai thac cac trudng
thong tin cua cong dan co6 trong CSDLQGVDC (thuc hién dich vu khai thac thong tin
cong dan tr CSDLQGVDC trén co s& s6 dinh danh c4 nhén, tu dong dién vao biéu
mau dién tir trong tac trén Cong dich vu cong).

Nguoi ¢6 yéu cau PKKS thuc hién:

- Cung cap thong tin trén biéu mau dién tir tuong tac ding ky khai sinh da ciu
hinh trén Cong dich vu cong qudc gia/Cong dich vu cong cap tinh

- Thyc hién thao tac tai 1én (upload) ban chup cac gidy to, hd so theo quy dinh,
bao gom:

+ Ban chup Gidy chting sinh/Gidy chimg sinh dién tir (néu co); trudng hop khong
¢ Gidy chimg sinh thi tai ban chup van ban ctia ngudi lam ching xac nhan vé viéc sinh,
néu khong c6 ngudi lam chimg thi tai ban chup Gidy cam doan vé viéc sinh;

Trudng hop tré em sinh ra tai nuéc ngoai thi tai ban chup Gidy chimg sinh hodc
gidy to khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viéc tré em duoc sinh
ra & nudc ngoai va quan hé me - con (néu co);

+ Gidy Chimg nhdn két hon (CNKH) (néu co)/truong hop théng tin vé& Gidy
CNKH da co6 trong CSDLQGVDC thi khong phai tai 1én;

+ Vian ban thoa thuan cua cha, me vé viéc lya chon quéc tich cho con trong
truong hop cha hodac me hodc ca cha, me la nguoi nudc ngoai. Trudong hop cha, me lua
chon quéc tich nudc ngoai cho con, thi ngoai van ban théa thuan lya chon quéc tich
con phai c6 xac nhan cta co quan cd thAm quyén cia nudc ma tré duge chon mang
qudc tich vé viée tré co qudc tich phu hop quy dinh phép luat ciia nuée do;

+ Vin ban ty quyén theo quy dinh ctia phap luat trong trudng hop ty quyén thyc
hién viéc dang ky khai sinh. Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba,


https://dichvucong.gov.vn/
https://dichvucong.quangnam.gov.vn)
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ngudi than thich khac thi khong phai c6 vin ban iy quyén ctia cha, me tré em, nhung phai
théng nhét v6i cha, me tré em vé ndi dung khai sinh;

+ Ban chyp Gidy CMND/Thé CCCD va Ho khau/trudng hop cac thong tin nay
dd duoc xac thyc va cung cip bai CSDLQGVDC thi khong phai tai 1én;

+ Gidy to tuy than ctia nguoi yéu cau PKKS trong trudng hop khong sir dung Thé
CCCD.

Hoan tat viéc nop hd so PKKS truc tuyén.

Buéc 2: Cong chirc BO phan mot cira ¢6 trach nhiém kiém tra tinh chinh xac,
day du, thong nhat, hop 18 cua hd so.

(2.1). Truong hop kiém tra ho so dﬁy dua, hop 1€, cong chuc tai B phan mdt ctra
tién hanh céu hinh 1¢ phi (néu thudc truong hop phai ndp 1& phi PKKS) va thong bao
dén ngudi yéu cau dé ndp 1& phi thong qua chirc ning thanh toan truc tuyén tich hop
trén Cong dich vu cong.

Khi nhan dugc 1é phi PKKS (Truong hop nguoi yéu cau PKKT chua ndp duoc
1€ phi thong qua churc ndng thanh toan trén Céng dich vu cong thi thyc hi¢n ndp tai BO
phan tiép nhan va tra két qua khi dén nhan két qua), cong chirc tai BO phan mot cia
chuyén hd so PKKS dé cong chirc 1am cong tac ho tich xir Iy. Trudng hop tiép nhan hd
so sau 15h00 ma khong thé giai quyét ngay thi co Phiéu hen, tra két qua cho cong dan
trong ngdy 1am viéc tiép theo.

(2.2). Trudng hop hd so chua day du, hop 18 thi c6 van ban hudng dan ngudi
yéu cau bod sung, hoan thién h so, néu rd loai giéy to, nd1 dung can bd sung dé nguoi
c¢6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budc (2.1)

(2.3). Truong hop ngudi ¢ yéu cau PKKS khong bo sung, hoan thién dugc hd
so thi bao cao Trudng B phan mot ctra ¢ van ban tir chdi giai quyét yéu cau DPKKS.

Budc 3: Cong chirc lam cong tac hg tich tham tra hd so (thélm tra tinh théng nhét,
hop 18 cuia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

(3.1). Trudng hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i Bo phan mot ctra dé thong
béo cho ngudi ndp hd so — thuc hién lai bude (2.2) hodc (2.3).

(3.2). Néu thay day du, hop 18, dang quy dinh thi thuc hién viéc ghi vao S6 ding
ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phdn mém dang ky, quan Iy ho tich
dién tir ding chung, lru chinh thirc va chuyén théng tin ¢&én CSDLQGVDC dé 1y sb dinh
danh ca nhan.
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Buérc 4: Sau khi CSDLQGVDC tra vé s6 dinh danh ca nhan, cong chirc 1am cong
tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén Bo phan mot ctra tra két
qua cho cong dan.

Budc 5: Cong dan kiém tra thong tin trén Gidy khai sinh, trong SO dang ky khai
sinh, ky S0 dang ky khai sinh, ndp 1& phi (néu thudc trudng hop phai ndp 18 phi PKKS va
chwra nop 18 phi tai budc 2), nhan Gidy khai sinh.

Luu y: Néu nguoi c6 yéu cau PKKS c6 yéu cau cap Gidy khai sinh dién tir thi
cong churc lam cong tac hg tich tham muu thyc hién theo quy dinh tai khodn 3 Piéu 14
Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Gidy khai sinh dugc ky s6 cho nguoi
c¢6 yéu cau sau khi hoan thanh budc 5.

1.2. Thanh phan hé so PKKS dién tir:

- Biéu mau ho tich dién tir twong tac dang ky khai sinh (do ngudi yéu cau cung cip
thong tin/khai thac thong tin tir CSDLQGVDC theo ndi dung quy dinh tai Phy luc s6 02
ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Ngudi ¢6 yéu cau tai 1én ban chup cac gidy to sau:

+ Giay ching sinh, truong hop khong c6 Gidy ching sinh thi ndp van ban ciia nguoi
lam ching xac nhan vé viéc sinh, néu khong cé ngudi lam ching thi phai c6 Gidy cam
doan veé viéc sinh;

Trudng hop tré em sinh ra tai nudc ngoai thi ndp Gidy ching sinh hodc gidy to khac
do co quan c6 tham quyén nudc ngoai cap xac nhan ve viéc tré em dugc sinh ra & nude
ngoai va quan hé me - con (néu co).

+ Vin ban thoa thuin cua cha, me vé viéc lya chon quéc tich cho con trong
truong hop cha hoac me hodc cé cha, me 1a ngudi nude ngoai. Truong hop cha, me lya
chon quéc tich nudc ngoai cho con, thi ngoai van ban thoa thuan lya chon quéc tich
con phai c6 xac nhan cta co quan cd thAm quyén cia nudc ma tré duge chon mang
qudc tich vé viée tré co qudc tich pht hop quy dinh phép luat ciia nude do;

+ Vin ban ty quyén theo quy dinh ctia phap luat trong trudng hop ty quyén thyuc
hién viéc dang ky khai sinh. Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba,
ngudi than thich khac thi khong phai c6 vin ban iy quyén ctia cha, me tré em, nhung phai
théng nhét véi cha, me tré em vé ndi dung khai sinh;

+ Gidy chimg nhan két hon trong trudng hop cha, me cia tré da diang ky két hon va
chua c6 thong tin vé Gidy chimg nhan két hon trong CSDLQGVDC;

+ Ban chyp Gidy CMND/Thé CCCD va Ho khauw/trudng hop cic thong tin nay
da duogc xé4c thuc va cung cip boéi CSDLQGVDC thi khong phai tai 1én;
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+ Gidy to tuy than trong truong hop khéng st dung Thé CCCD.

*Luuy:

- Ban chup céc gidy to giri kém theo ho so dang ky khai sinh truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc dugc
chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 s dung; néu
1a gidy to do co quan c6 tham quyén nudc ngoai cp thi phai duoc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop phap hoa lanh su.

- Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh truc tuyén
da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi yéu cau duoc st
dung ban dién tr nay.

- Khi t¢i co quan ding ky ho tich nhan két qua (Giy khai sinh/ban sao Gidy khai
sinh) ngudi cd yéu cau PKKS phai ndp ban chinh Gidy chimg sinh, xuét trinh Gidy to tuy
than; ban chinh Gidy CNKH (néu cha me tré da DPKKH) trir trudong hop di tai 1én ban dién
tir Gidy chtng sinh, Gidy CNKH.

Trudng hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguo1 than thich khac
thi khong phai c6 van ban 0y quyén ciia cha, me tré em, nhung phai thong nhét véi cha,
me tré em vé cac ndi dung khai sinh.

P01 voi viée xac dinh ho, dan tdc, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap ludt va yéu
cau gilt gin ban sic dan toc, tip quén, truyén théng van hoa tt dep ctia Viét Nam; khong
dat tén qua dai, kho str dung.

+ Truong hop cha, me khong thoa thuan dugc vé ho, dan toc, qué quén cua con khi
dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh theo tap quan nhung
phai bao dam theo ho, dan toc, qué quéan cua cha hoac me.

Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi
dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich & cho ngudi lap
van ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc cam doan khong dung sur that.

Co quan diang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim quyén
huy bé két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan khong ding sy
that.

1.3. Thoi han giai quyét: Ngay trong ngdy lam viéc, trudng hop nhan hd so sau
15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

1.4. Lé phi: 75.000 dong/truong hop
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- Mién 1¢ phi d6i v6i: Tré em; ho nghéo; ngudi cao tudi; nguoi khuyét tat; ngudi co
cong voi cach mang va than nhan nguoi c6 cong theo Phap 1énh vu dai ngudi co6 cong voi
cach mang; ngudi dan sinh séng tai cac x4, thon c6 diéu kién kinh té - xa hoi dic biét kho
khin; dong bao dan toc thiéu sd & cac huyén mién nui.

- Phi cép ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy dinh murc thu, ché do thu,
ndp, quan ly va st dung phi khai thac, st dung thong tin trong co s¢ dir li¢u ho tich, phi
xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich.

Trudng hop ngudi yéu cau PKKS chua ndp duoc 1 phi, phi thong qua chirc ning
thanh toan trén Céng dich vu cong thi ndp tai BO phan tiép nhén va tra két qua khi dén
nhan két qua.

1.5. Can c&r phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghj dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thu tuc
hanh chinh trén méi1 truong dién tur;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phti quy dinh vé Co sé
dir li¢u ho tich dién tir, dang ky hd tich truc tuyén;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cta Thu twéng Chinh phii phé duyét
Dé 4n “Phét trién ung dung dir liéu dan cu; dinh danh va xac thuc dién tr phuc vu chuyén
d6i s6 qudc gia giai doan 2022 - 2025, tam nhin dén nim 20307;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phép thi hanh Luat Hg tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
ctia Chinh phu quy dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dn vé
phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phd truc

thuoc Trung uong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh muc
thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong co s& dit


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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li€u ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam, 1¢
phi qudc tich.

2. Quy trinh thye hién thi tuc ding ky khai tir c6 yéu to nwéc ngoai true
tuyén (Mirc do 3)

2.1. Quy trinh thuc hién
Buéc 1: Nguoi co yéu cau dang ky khai tir (DKKT) truy cap Cong dich vu cong

qudc gia/Cong dich vu cong cap tinh, dang ky/dang nhép tai khoan, xac thue dinh danh
dién tir dé xac dinh ding nhan than nguodi c6 yéu ciu dang ky ho tich, thuc hién quy
trinh nép hd so PKKT tryc tuyén.

Cong dich vu céng qubc gia (https://dichvucong.gov.vn), Cong dich vu cong cap

tinh (https://dichvucong.quang nam.gov.vn) bao dam viéc xac thuc dinh danh dién tt,

két nbi voi CSDLQGVDC dé khai thac cac truong thong tin ctia cong dan co trong
CSDLQGVDC (thuc hién dich vu khai thac thong tin cong dan ttr CSDLQGVDC trén
co s& sd dinh danh ca nhan, tu dong dién vao biéu mau dién tur twong tac trén Céng
dich vu cong, bao gdm ca thong tin ctua ngudi di khai tir va thong tin cia nguoi dugce
khai tur).

Nguoi co yéu cau dang ky khai tir thuc hién:

- Cung cip thong tin trén biéu mau dién tir tvong tac dang ky khai tir d3 c4u hinh
Cong dich vu cong quéc gia/Cong dich vu cong cap tinh.

- Thuc hién thao tac tai 1én (upload) ban chup céac gidy to, ho so theo quy dinh,
bao gom:

+ Gidy bao tir hodc gidy to thay thé Gidy bao tu;

+ Gidy t0, tai liéu, chimg ctr do co quan, t6 chirc ¢ tham quyén cap hodc xac nhan
hop 18 chtng minh sy kién chét d6i véi truong hop ding ky khai tir cho ngudi chét da lau,
khong c6 Gidy bao tir hodc gidy to thay thé Gidy béo tir;

+ Gidy to ching minh noi cu tri cudi cing ciia ngudi chét dé xac dinh tham
quyén/trudng hop céac thong tin ndy di dugc xac thue va cung cap bai CSDLQGVDC
thi khong phai tai 1én; truong hop khong xac dinh dugc noi cu trii cudi ciing ctia ngudi
chét thi xuét trinh gidy to chimg minh noi ngudi d6 chét hodc noi phét hién thi thé cia
ngudi chét,

+ Gidy uy quyén trong trudng hop thuc hién viéc PKKT theo uy quyén;

+ Gidy CMND/Thé CCCD va Ho khau cua ngudi yéu cau DPKKT/truong hop
cac thong tin nay di duoc xac thuc va cung cip bai CSDLQGVDC thi khong phai tai
lén;


https://dichvucong.gov.vn/
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+ Gidy to tuy than ctia nguoi yéu cau dang ky khai tir trong truong hop khong sir
dung Thé CCCD.

Hoan tat viéc nop hd so PKKT truc tuyén.

Buéc 2: Cong chirc BO phan mot cira ¢6 trach nhiém kiém tra tinh chinh xac,
day du, thong nhat, hop 18 cua hd so.

(2.1). Truong hop kiém tra hd so day du, hop 1¢, cong chirc tai B phan mot cira
tién hanh c4u hinh 1& phi PKKT (néu thudc trudng hop phai ndp 16 phi DPKKT) va
thong bao dén ngudi yéu cau dé ndp 1¢ phi thong qua chirc ning thanh toan truc tuyén
tich hop trén Cong dich vu cong.

Khi nhan duoc 1& phi PKKT (Trudng hop ngudi yéu cau PKKT chua nop duoc
1€ phi thong qua churc ndng thanh toan trén Céng dich vu cong thi thyc hién ndp tai Bo
phan tiép nhan va tra két qua khi dén nhan két qua), cong chirc tai BO phan mot cia
chuyén hd so PKKT dé cong chire 1am cong tac ho tich xir 1y. Truong hop tiép nhan hd
so sau 15h00 ma khong thé giai quyét ngay thi c6 Phiéu hen, tra két qua cho cong dan
trong ngay lam viéc tiép theo.

(2.2). Trudng hop hd so chua day du, hop 1 thi c6 van ban huéng dan nguoi
yéu cau bod sung, hoan thién hd so, néu rd loai giéy t0, nd1 dung can bd sung dé nguoi
6 yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai bude (2.1).

(2.3). Truong hop ngudi c6 yéu cau DPKKT khong bd sung, hoan thién dugc hd
so thi bao cao Truong B phan mot ctra ¢6 van ban tir chdi giai quyét yéu cau DPKKT.

Budre 3: Cong chirc lam cong tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 18 cua cac thong tin trong hd so, gidy to, tai liéu dinh kém).

(3.1). Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i Bo phan mot ctra dé thong
bado cho ngudi ndp hd so — thuc hién lai bude (2.2) hoac (2.3).

(3.2). Néu thay day du, hop 18, dang quy dinh thi thuc hién viéc ghi vao S6 ding
ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém ding ky, quan 1y ho tich
dién tr dung chung, luu chinh thure.

Budc 4: Cong chirc lam cong tac hd tich in Trich luc khai tir, trinh Lanh dao UBND
cap huyén ky, chuyén Bo phan mot cira tra két qua cho cong dén.

Budrc 5: Cong dan kiém tra thong tin trén Trich luc khai tir, trong S6 dang ky khai
tir, ky SO dang ky khai tir, ndp 18 phi PKKT (néu thudc truong hop phai ndp 18 phi PKKT
va chua ndp 1€ phi tai budc 2), nhan Trich luc khai tur.
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Luu ¥: Néu ngudi co yéu cau PKKT cb yéu cau cap Trich luc khai tir dién tir thi
cong chure lam cong tac hg tich tham muu thyc hién theo quy dinh tai khodn 3 Piéu 14
Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Trich luc khai tir dugc ky sb cho
nguoi ¢6 yéu cau sau khi hoan thanh budc 5.

2.2. Thanh phin hé so PKKT dién tir:

2.2.1. Biéu mau ho tich dién tir twong tic ding ky khai tir (do nguoi yéu ciu cung
cap thong tin/khai thac thong tin tir CSDLQGVDC theo ndi dung quy dinh tai Phy luc sd
2 ban hanh kém theo Théng tu s6 01/2022/TT-BTP).

2.2.2. Ngudi ¢6 yéu cau tai 1én ban chup cic gidy to sau:

+ Gidy bao tir hodc gidy to thay thé Gidy bao tu;

+ Gidy t0, tai liéu, chimg ctr do co quan, t chirc ¢ tham quyén cap hodc xac nhan
hop 18 chtng minh sy kién chét d6i véi truong hop ding ky khai tir cho ngudi chét da lau,
khong c6 Gidy bao tir hodc gidy to thay thé Gidy béo tir;

+ Gidy CMND/Th¢ CCCD va Ho khau cua ngudi yéu cau DKKT/truong hop
cac thong tin nay di duoc xac thuc va cung cip bai CSDLQGVDC thi khong phai tai
lén;

+ Gidy uy quyén trong trudng hop thuc hién viéc PKKT theo uy quyén

+ Gidy to tuy than ctia ngudi yéu cau PKKT trong truong hop khong st dung Thé
CCCD.

*Luuy:

- Ban chuyp céc gidy to giri kém theo ho so dang ky khai tir trie tuyén phai bao dam
10 nét, déy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién thoai hoac dugc
chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 st dung; néu
1a gidy to do co quan c6 tham quyén nudc ngoai cp thi phai duoc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir truong hop duge mién hop phap hoa lanh sy.

- Truong hop gidy t0, tai liéu phai giri kém trong ho so dang ky khai tir truc tuyén
da co ban sao dién tir hoac da co ban dién tir gié\y to ho tich thi nguoi yéu cau duoc st
dung ban dién tr nay.

- Khi t6i co quan diang ky ho tich nhan két qua (Trich luc khai tir/ban sao Trich luc
khai tir) nguoi c6 yéu cau PKKT xuit trinh Gidy to tuy than, ndp ban chinh cic gidy to
tai muc 2.2.2 trir truong hop da tai 1én ban sao dién tir cac gidy to nay.

2.3. Thoi han giai quyét: Ngay trong ngiy tiép nhan ho so, truong hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am
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viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong quéa 03 ngay lam
viéc.
2.4. L¢ phi: 75.000 dong/trudng hop
Mién 18 phi ddi vé6i: Tré em, ho nghéo; ngudi cao tudi; ngudi khuyét tat; ngudi co
cong vo1 cach mang va than nhan nguoi c6 cong theo Phap 1énh wu dai nguoi cd cong voi
cach mang; nguodi dan sinh séng tai cac x4, thon c6 diéu kién kinh té - x4 hoi dic biét kho
khan; déng bao dan toc thiéu sb & cac huyén mién ndi
- Phi cép ban sao Trich luc khai tir (néu cod yéu céu) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh muc thu, ché do thu, nop,
quan 1y va st dung phi khai thac, st dung thong tin trong co s& dit liu ho tich, phi xac
nhan co quéc tich viét nam, phi xac nhan la nguoi géc Viét Nam, 1€ phi qué)c tich.
Trudng hop ngudi yéu ciu PKKT chira ndp duoc 16 phi thong qua chire nang thanh
toan trén Céng dich vu cong thi thuc hi€n ndp tai BO phan tiép nhén va tra két qua khi dén
nhan két qua.
2.5. Can cw phap ly:
- Luat Ho tich nam 2014;

- Nghi dinh 86 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pha quy dinh vé Co sd
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thi tuc
hanh chinh trén moi truong dién tu;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thi tuéng Chinh phu phé duyét
Dé 4n “Phat trién ung dung dir liéu dan cu; dinh danh va xac thyc dién tir phuc vu chuyén
d6i s6 qudc gia giai doan 2022 - 2025, tam nhin dén nim 2030”;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua Bo Tu phap quy dinh chi tiét
thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky hg tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh hudng dan vé
phi va 1¢ phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thuoc Trung uong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh muc thu, ché d6 thu,
ndp, quan ly va st dung phi khai théac, st dung thong tin trong co s& dit liéu ho tich,
phi xac nhan c6 quéc tich viét nam, phi xac nhan 13 ngudi gc Viét Nam, 1¢ phi qudc
tich.

3. Quy trinh thyc hién thi tuc ding ky két hon cé yéu t6 nwéc ngoai true
tuyén (mirc d9 3)

3.1. Quy trinh thwc hién:

Buéc 1: Nguoi 6 yéu cau dang ky két hon (PKKH) truy cap Cong dich vu cong
qudc gia/Cong dich vu cong cap tinh, dang ky/dang nhap tai khoan, xac thue dinh danh
dién tir @& x4c dinh dung nhan than ngudi cd yéu cau dang ky ho tich, thuc hién quy
trinh nép hd so PKKH tryuc tuyén.

Cong Dich vu cdéng quéc gia (https:/dichvucong.gov.vn), Cong dich vu cong

cép tinh (https://dichvucong.quangnam.gov.vn) bao ddm viéc xac thuc dinh danh dién

tir, két n6i véi CSDLQGVDC dé khai thac cac truong thong tin cta cong dan co trong
CSDLQGVDC (thyc hién dich vu khai thac thong tin cong dan ttr CSDLQGVDC trén
co s& s6 dinh danh c4 nhan, tu dong dién vao biéu mau dién tir tuong tac trén Céng
dich vu cong).

Nguoi co yéu cau dang ky két hon thyc hién:

- Cung cép thong tin trén biéu mau dién tir tvong tac ding ky két hon da ciu hinh
Cong dich vu cong qudc gia/Cong dich vu cong cap tinh

- Thyc hién thao tac tai 1én (upload) ban chup cac gidy to, hd so theo quy dinh,
bao gom:

+ Gidy x4c nhan tinh trang hon nhan cua cong dan Viét Nam cu tra trong nudc;

+ Giay to ching minh tinh trang hon nhan cta ngudi nude ngoai do co quan
c6 thAm quyén cua nude ma ngudi d6 1a cong dan cap con gia tri st dung, xac nhin
hién tai ngudi d6 khong c6 vo hodc khong c6 chong; truong hop nude ngoai khong
cip xac nhan tinh trang hon nhan thi thay bang gidy to do co quan c6 tham quyén
nudc ngoai xac nhan ngudi dé co du diéu kién két hon theo phap luat nude do;

+ Gidy xac nhan cua t6 chiic y té c6 tham quyén cia Viét Nam hodc nudc ngoai
x4c nhan cac bén két hon khong mic bénh tAm than hodc bénh khac ma khong c6 kha
nang nhan thirc, lam chi dugc hanh vi ctia minh;


https://dichvucong.gov.vn/
https://dichvucong.quangnam.gov.vn)
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+ Gidy CMND/Thé CCCD va Ho khau cta cong dan Viét Nam/truong hop céc
thong tin nay da duoc xac thuc va cung cap boéi CSDLQGVDC thi khong phai tai 1én;

+ Ho chiéu/gidy to co gi tri thay thé ho chiéu ciia nguoi nudc ngoai, cong dan
Viét Nam dinh cu ¢ nudc ngoai.

* Ngoai gidy 1o néu trén, tity timg truong hop, nguwoi yéu cau phdi tdi thém bdn
chup cdc gidy to sau:

+ Trich luc ho tich vé viéc di ghi vao s6 viéc ly hon hodc hity két hon trai phap luat
(Trich lyc ghi cha ly hon) ciia cong dan Viét Nam da ly hon hodc hiy viée két hon tai co
quan c6 thAm quyén ctia nudc ngoai;

+ Vin ban ctia co quan, don vi quan Iy xac nhan viéc két hon véi ngudi nude ngoai
khong trai véi quy dinh ctia nganh ddi v6i cong dan Viét Nam 1a cong chire, vién chirc
hodc dang phuc vu trong luc luong vii trang;

+ Gidy x4c nhén tinh trang hon nhan do Co quan dai dién ngoai giao, Co quan
dai dién lanh sy cua Viét Nam ¢ nudc ngoai cip déi v6i truong hop ngudi yéu cau
dang ky két hon dang cong tac, hoc tap, lao dong co6 thdi han ¢ nudc ngoai.

Hoan tat viéc nop hd so PKKH truc tuyén.

Budc 2: Cong chirc B phan mot ctra ¢6 trach nhiém kiém tra tinh chinh x4c,
day du, thong nhat, hop 18 cta hd so.

(2.1). Trudng hop kiém tra hd so day du, hop 18, cong chirc tai B6 phan mot cia
tién hanh cdu hinh 18 phi PKKH (néu thudc trudng hop phai nop 1& phi PKKH) va
thong bao dén ngudi yéu cau dé ndp 1¢ phi théng qua chirc ning thanh toan truc tuyén
tich hop trén Cong dich vu cong.

Khi nhan duoc 18 phi DPKKH (Truong hop ngudi yéu cau DPKKT chwa nop duoc
1€ phi thong qua chiic nang thanh toan trén Céng dich vu cong thi thyc hién ndp tai B
phan tiép nhén va tra két qua khi dén nhan két qud), cong chirc tai bd phan mdt ctra
chuyén h6 so PKKH dé cong chirc 1am cong tac ho tich xir Iy, ghi Phiéu hen tra két qua
cho cong dan.

(2.2). Trudng hop hd so chua day du, hop 1 thi c6 van ban huéng dan nguoi
yéu cau bd sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can bo sung dé ngudi
c6 yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thyuc hién lai bude (2.1).

(2.3). Truong hop nguoi co yéu cau DPKKH khong bd sung, hoan thién duge hd
so thi bao cdo Trudng bd phan mot cira 6 van ban tir chdi giai quyét yéu cau PKKH.
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Buée 3: Cong chirc lam cong tac ho tich tham tra hd so (tham tra tinh théng nht,
hop 18 cua cac thong tin trong hd so, gidy to, tai liéu dinh kém).

(3.1). Trudng hop ho so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i Bo phan mot ctra dé thong
bao cho ngudi ndp hd so — thuc hién lai bude (2.2) hodc (2.3).

(3.2). Néu thay day du, hop 18, dung quy dinh thi thuc hién viée ghi vao S6 ding
ky két hon, cip nhat thong tin ding ky két hon trén Phan mém ding ky, quan 1y ho tich
dién tir dung chung.

Budre 4: Cong chirc 1am cong tac ho tich in Gidy chimg nhan két hén, trinh Lanh
dao UBND cép huyén ky, chuyén B phan mot cira tra két qua cho cong dan.

Budic 5: Cong dan (hai bén nam, nit phai co mit, xuat trinh gidy to tuy than dé dbi
chiéu) kiém tra thong tin trén Gidy ching nhan két hon, trong S6 dang ky két hon, khang
dinh su tu nguyén két hon va ky S6 ding ky két hon, ky Gidy ching nhan két hon, mdi
bén nam, nit nhan 01 ban chinh Gidy CNKH. Nop 1é phi PKKH (néu thudc truong hop
phai ndp 1€ phi PKKH va chua ndp 1€ phi tai budc 2).

3.2. Thanh phan ho so PKKH dién tir:

- Biéu mau ho tich dién tir twong tac ding ky két hon (do ngudi yéu cau cung cip
thong tin/khai thac thong tin tr CSDLQGVDC theo ndi dung quy dinh tai Phu luc s6 02
ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Nguoi ¢6 yéu cau tai 1én ban chup cac giay to sau:
+ Gidy xac nhan tinh trang hon nhan cua cong dan Viét Nam cu tra trong nudc;

+ Gidy to chimg minh tinh trang hon nhan ctia ngudi nude ngoai do co quan
c6 tham quyén ctia nudc ma ngudi d6 1a cong dan cap con gia tri sir dung, xac nhan
hién tai ngudi d6 khong c6 vo hodc khong c6 chong; trudng hop nude ngoai khong
cap x4c nhan tinh trang hon nhan thi thay bang gidy to do co quan c6 tham quyén
nudc ngoai xac nhan nguoi do ¢ du diéu kién két hon theo phép luat nudc do;

+ Gidy xac nhan cua t6 chiic y té c6 tham quyén cua Viét Nam hodc nudc ngoai
xac nhan cac bén két hon khong mac bénh tAm than hodc bénh khac ma khéng c6 kha
nang nhan thure, lam chu dugce hanh vi cia minh;

+ Ho chiéu/gidy to co gia trj thay thé ho chiéu cta nguoi nudc ngoai, cong dan
Vi¢t Nam dinh cu & nude ngoai.

+ Gidy CMND/Thé CCCD va Ho khédu cua cong dan Viét Nam/trudong hop céac
thong tin nay da duogc xac thuc va cung cap boéi CSDLQGVDC thi khong phai tai 1én.
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* Ngoai gidy 1o néu trén, tity timg truong hop, ngwoi yéu cau phdi tdi thém bdn
chup cdc gidy to sau:

+ Trich Iyc ho tich vé viéc di ghi vao s6 viéc ly hon hodc hity két hon trai phap luat
(Trich luc ghi cha ly hon) ctia cong dan Viét Nam da ly hon hodc hay viée két hon tai co
quan c6 thAm quyén ciia nudc ngoai;

+ Van ban cia co quan, don vi quan ly xac nhan viéc két hon véi nguoi nudc ngoai
khong trai v6i quy dinh ctia nganh ddi v6i cong dan Viét Nam 1a cong chirc, vién chic
hodc dang phuc vu trong luc lugng vii trang;

+ Gidy x4c nhan tinh trang hon nhan do Co quan dai dién ngoai giao, Co quan
dai dién lanh sy cua Viét Nam ¢ nudc ngoai cip déi v6i truong hop ngudi yéu cau
ding ky két hon dang cong tac, hoc tap, lao dong co thdi han ¢ nudc ngoai.

*Luuy:

- Ban chup céc gidy to giri kém theo hd so dang ky két hon truc tuyén phai bao dam
r0 nét, déy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién thoai hoac dugc
chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 su dung; néu
1a gidy to do co quan c6 thAm quyén nudc ngoai cp thi phai duoc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop phap hoa lanh su.

- Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky két hon truc tuyén
da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi yéu cau duoc st
dung ban dién tr nay.

- Khi t6i co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon) ngudi
¢6 yéu cau PKKH phai ndp ban chinh Gidy x4c nhan tinh trang hén nhan, gidy to chimg
minh tinh trang hon nhén, gidy xac nhén cia t6 chirc y té;

- Hai bén nam, nit phai c6 mit, xuét trinh gidy to tuy than dé xac dinh nhan than,
c6 trach nhiém kiém tra thong tin trén Gidy chimg nhan két hon, trong S6 dang ky két hon,
khang dinh su tw nguyén két hon va ky S6 ding ky két hon, ky Gidy ching nhan két hon,
moi bén nam, nit nhan 01 ban chinh Giéy chuing nhan két hon.

3.3. Thoi han gidi quyét: 15 ngay

3.4. Lé phi: 1.500.000 dong/trudong hop

Mién 1é phi d6i v6i: Ho nghéo; nguoi cao tudi; nguoi khuyét tat; nguoi co cong voi
cach mang va than nhan ngudi ¢6 cong theo Phap 1énh vu dai ngudi c6 cong voi cach
mang; nguoi dan sinh séng tai cac x4, thon c6 diéu kién kinh té - x4 hdi dic biét kho khan;
dong bao dan toc thiéu sb & cac huyén mién ndi
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- Phi cép ban sao Trich luc két hon (néu c6 yéu cau) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh muc thu, ché
dd thu, ndp, quan ly va str dung phi khai thac, st dung thong tin trong co s¢ dit li¢u hd
tich, phi xac nhan c6 quéc tich Viét Nam, phi x4c nhan 1a nguoi géc Vi¢t Nam, 1¢ phi quéc
tich.

Trudng hop ngudi yéu cau PKKH chua ndp dugce 18 phi thong qua chire nang thanh
toan trén Céng dich vu cong thi ndp tai B6 phan tiép nhén va tra két qua khi dén nhan két
qua.

3.5. Can cur phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luét Ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thu tuc
hanh chinh trén méi truong dién ti;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co s
dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cua Thi twéng Chinh pht phé duyét
Dé 4n “Phat trién ung dung dir liéu dan cu; dinh danh va xac thyc dién tir phuc vu chuyén
d6i s6 qudc gia giai doan 2022 - 2025, tam nhin dén nam 2030”;

- Théong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi tiét
thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phép quy dinh chi
tiét mot sd didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky hg tich truc tuyén;

- Thong tu s 85/2019/TT-BTC ngay 29/11/2019 ctia By Tai chinh huéng dén ve
phi va 1€ phi thudc thAm quyén quyét dinh cua Hoi déng nhan dan tinh, thanh phé) truc

thuoc Trung uong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy dinh mtc
thu, ché d6 thu, ndp, quan 1y v sir dung phi khai thac, st dung thong tin trong co s& dir
liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam, 1€
phi quéc tich.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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III. Cap xi:
1. Quy trinh thyc hién thi tuc déing ky khai sinh true tuyén (Mire dd 3)
1.1. Quy trinh thyc hién:

Budée 1: Nguoi ¢6 yéu cau dang ky khai sinh (PKKS) truy cap Cong dich vu
cong qudc gia/Cong dich vu cong cap tinh, ding ky/ding nhap tai khoan, xac thuc dinh
danh dién tir dé xac dinh ding nhan than nguoi c6 yéu cau dang ky ho tich, thuc hién
quy trinh ndp ho so PKKS truc tuyén.

Cong dich vu céng qudc gia (https://dichvucong.gov.vn), Cong dich vu cong cip

tinh (https://dichvucong.quangnam.gov.vn) bao dam vi¢c xac thuc dinh danh dién ti,
két ndi v6i Co s dir liéu qudc gia vé dan cu (CSDLQGVDC) dé khai thac cic trudng
thong tin cta cong dan c6 trong CSDLQGVDC (thyc hién dich vu khai thac thong tin
cong dan tr CSDLQGVDC trén co s& s6 dinh danh c4 nhén, tu dong dién vao biéu
mau dién tir tuong tac trén Cong dich vu cong).

Nguoi ¢6 yéu cau PKKS thuc hién:

- Cung cip thong tin trén biéu mau dién tir trong tac ding ky khai sinh da ciu
hinh trén Cong dich vu cong quéc gia/Cong dich vu cong cap tinh.

- Thyc hién thao tac tai 1én (upload) ban chup cac gidy to, hd so theo quy dinh,
bao gdm:

+ Giay ching sinh, truong hop khong c6 Gidy chiing sinh thi tai van ban cua nguoi
lam chirng xac nhan vé viéc sinh, néu khong c6 nguot lam ching thi phai c6 giay cam
doan vé viéc sinh;

+ Bién ban vé viéc tré bi bo roi do co quan c6 tham quyén 1ap truong hop tré em bi
bé roi;

+ Vin ban xac nhdn cua co sO y té di thyuc hién ki thuat hd tro sinh san cho viée
mang thai hg, truong hop khai sinh cho tré em sinh ra do mang thai ho;

+ Vin ban ty quyén (duoc chimg thuc) theo quy dinh ctia phap luat trong trudng
hop uy quyén thuc hién viéc dang ky khai sinh. Trudng hop ngudi di ding ky khai sinh
cho tré em 13 dng, ba, ngudi than thich khac thi khong phai c6 van ban ty quyén cua cha,
me tré em, nhung phai théng nhét véi cha, me tré em vé ndi dung khai sinh;

+ Gidy CNKH (néu co)/trudng hop thong tin vé Gidy CNKH di c6 trong
CSDLQGVDC thi khong phai tai 1én;

+ Gidy CMND/Thé CCCD va Ho khau/truong hop cac thong tin nay da duoc
xac thuc va cung cap bai CSDLQGVDC thi khong phai tai 1én;


https://dichvucong.gov.vn/
https://dichvucong.quangnam.gov.vn)
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+ Gidy o tuy than ctia nguoi yéu cau trong trudng hop khong sir dung Thé CCCD.
Hoan tat viéc nop hd so PKKS truc tuyén.

Budc 2: Cong chirc B§ phan mot ctra ¢6 trach nhiém kiém tra tinh chinh xac,
day du, théng nhat, hop 1é ctia hd so.

(2.1). Truong hop kiém tra ho so dﬁy du, hop 1€, cong chirc tai BO phan mot cura
tién hanh c4u hinh 1¢ phi DPKKS (néu thudc truong hop phai ndp 1¢ phi PKKS) va thong
béo dén ngudi yéu cau dé ndp 1¢ phi thong qua chirc niang thanh toan truc tuyén tich
hop trén Cong dich vu cong.

Khi nhan dugc 1é phi PKKS (Truong hop nguoi yéu cau PKKT chua ndp duoc
1& phi thong qua chiic ning thanh toan trén Cong dich vu cong thi thuc hién ndp tai Bo
phan tiép nhén va tra két qua khi dén nhan két qud), cong chuc tai BO phan mot ctra
chuyén ho so PKKS dé cong chirc 1am cong tac ho tich xir 1y. Truong hop tiép nhin hd
so sau 15h00 ma khong thé giai quyét ngay thi co Phiéu hen, tra két qua cho cong dan
trong ngdy lam viéc tiép theo.

(2.2). Trudng hop hd so chua diy du, hop 1 thi c6 van ban huéng dan nguoi
yéu cau bd sung, hoan thién hd so, néu 13 loai gidy to, ndi dung can bo sung dé ngudi
c6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budc (2.1)

(2.3). Trudng hop ngudi co yéu cau PKKS khong bo sung, hoan thién dugc hd
so thi bao cao Trudng B phan mot ctra ¢ vin ban tir chdi giai quyét yéu cau DPKKS.

Buéc 3: Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

(3.1). Truong hop ho so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i Bo phan mot ctra dé thong
béo cho nguoi ndp ho so — thuc hién lai budce (2.2) hodc (2.3).

(3.2). Néu thay day du, hop 18, dung quy dinh thi thuc hién viée ghi vao S6 ding
ky khai sinh, cap nhat thong tin ddng ky khai sinh trén Phian mém ding ky, quan 1y ho tich
dién tir ding chung, lru chinh thirc va chuyén théng tin &&n CSDLQGVDC dé 1y sb dinh
danh ca nhan.

Budre 4: Sau khi CSDLQGVDC tra vé sb dinh danh ca nhan, cong chirc tu phéap -
ho tich in Gidy khai sinh, trinh Lanh dao UBND cap xa ky, chuyén B6 phan mét cira tra
két qua cho cong dan.

Budc 5: Cong dan kiém tra thong tin trén Gidy khai sinh, trong S6 dang ky khai
sinh, ky S6 dang ky khai sinh, ndp 16 phi (néu thudc trudng hop phai ndp 18 phi PKKS va
chua nop 18 phi tai budc 2), nhan Gidy khai sinh.
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Luu y: Néu nguoi c6 yéu cau PKKS co yéu cau cap Gidy khai sinh dién tir thi
cong chure lam cong tac hg tich tham muu thyc hién theo quy dinh tai khodn 3 Piéu 14
Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Gidy khai sinh dugc ky s6 cho nguoi
c¢6 yéu cau sau khi hoan thanh budc 5.

1.2. Thanh phan hé so PKKS dién tir:

- Biéu mau ho tich dién tir tuong tac dang ky khai sinh (do ngudi yéu cau cung cip
thong tin/khai thac thong tin tir CSDLQGVDC theo ndi dung quy dinh tai Phy luc s6 02
ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Nguoi ¢6 yéu cau tai 1én ban chup cac gidy to sau:

+ Giay ching sinh, truong hop khong c6 Gidy ching sinh thi tai van ban ciia nguoi
lam ching xac nhan vé viéc sinh, néu khong c6 nguoi lam chung thi phai cé gidy cam
doan v¢€ viéc sinh;

+ Bién ban vé viéc tré bi bo roi do co quan c6 tham quyén 1ap trudng hop tré em bi
bo roi.

+ Van ban x&c nhan cua co s0'y té da thuc hién k¥ thuat hd trg sinh san cho viéc
mang thai hg, truong hop khai sinh cho tré em sinh ra do mang thai ho.

+ Vin ban uy quyén (dugc chimg thuc) theo quy dinh cta phap luat trong trudng
hop uy quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi di dang ky khai sinh
cho tré em 13 6ng, ba, ngudi than thich khac thi khong phai ¢6 vin ban y quyén cta cha,
me tré em, nhung phai thong nhat véi cha, me tré em vé ndi dung khai sinh.

+ Gidy chimg nhan két hon trong truong hop cha, me cua tré di dang ky két hon
va chua c6 thong tin vé Gidy ching nhan két hon trong CSDLQGVDC;

+ Gidy CMND/Thé¢ CCCD va Ho khau/truong hop cac thong tin nay da duoc
xéc thyc va cung cap boi CSDLQGVDC thi khong phai tai 1én;

+ Gidy o tuy than ctia nguoi yéu cau trong trudng hop khong sir dung Thé CCCD.

*Luuy:

- Ban chup céc gidy to giri kém theo ho so dang ky khai sinh truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc dugc
chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 s dung; néu
1a gidy to do co quan c6 thAm quyén nudc ngoai cp thi phai duoc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop phap hoa lanh su.
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- Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh truc tuyén
da co6 ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguo1 yéu cau duoc sir
dung ban dién tr nay.

- Khi tdi co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy khai
sinh) nguoi c6 yéu cau PKKS phai ndp ban chinh Gidy chimg sinh, xuét trinh Gidy to tuy
than; ban chinh Gidy CNKH (néu cha me tré ¢a PKKH) trir truong hop da tai 1én ban dién
tir Gidy chtng sinh, Gidy CNKH.

Truong hop nguot di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac
thi khéng phai c6 vin ban ty quyén ctia cha, me tré em, nhung phai théng nhét véi cha,
me tré em vé cac ndi dung khai sinh.

Doi véi viée xac dinh ho, dan toc, dat tén cho tré:

+ Vi€c xac dinh ho, dan tdc, dat tén cho tré em phai phu hgp vadi phap luat va yéu
ciu giir gin ban sic dan tdc, tAp quan, truyén thong van hoa tot dep cta Viét Nam; khong
dat tén qua dai, kho st dung.

+ Trudng hop cha, me khong théa thuan dugc vé ho, dén tdc, qué quan cua con khi
dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh theo tap quan nhung
phai bao dam theo ho, dan toc, qué quan ctuia cha hodc me.

Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé noi
dung yéu cau ding ky ho tich thi co quan diang ky ho tich phai giai thich rd cho nguoi 1ap
van ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc cam doan khéng dung su that.

Co quan diang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 thAm quyén
hiy bo két qua dang ky ho tich, néu c6 co so xac dinh noi dung cam doan khong ding su
that.

1.3. Thoi han giai quyét: Ngay trong ngay lam viéc, trudng hop nhan hd so sau
15 gior ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viée tiép theo.

1.4. Lé phi: 10.000 dong/truong hop

- Mién 18 phi déi véi: Dang ky khai sinh ding han, tré em; ho nghéo; ngudi cao
tudi; nguodi khuyét tat; nguoi ¢ cong voi cach mang va than nhan ngudi co cong theo
Phap 1énh vu dai ngudi co cong voi cach mang; ngudi dan sinh sdng tai cac x4, thon co
diéu kién kinh té - xa hoi dic biét kho khan; dong bao dan toc thidu sé & cac huyén mién
nui.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy dinh mure thu, ché do thu,



29

ndp, quan ly va sir dung phi khai thac, str dung thong tin trong co sé dit liéu ho tich, phi
xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich.

Trudng hop ngudi yéu cau PKKS chua ndp duge 18 phi thong qua chire nang thanh
toan trén Céng dich vu cong thi ndp tai BO phan tiép nhén va tra két qua khi dén nhan két
qua.

1.5. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghj dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thu tuc
hanh chinh trén méi truong dién tur;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phtl quy dinh vé Co sé
dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thi tuéng Chinh phu phé duyét
Pé an “Phat trién ung dung dir liéu dan cu; dinh danh va xac thuc dién tr phuc vu chuyén
d6i s6 qudc gia giai doan 2022 - 2025, tam nhin dén nim 20307;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh chi tiét
thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phép thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
ctia Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan vé
phi va 1¢ phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc

thuoc Trung uong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh muc
thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong co s& dit
liéu ho tich, phi x4c nhan cé quéc tich Viét Nam, phi x4c nhan 1a nguoi géc Viét Nam, I¢
phi quéc tich.

2. Quy trinh thure hién thii tuc ding ky khai sinh ¢é yéu t6 nwéc ngoai tai khu

vure bién gi6i tree tuyén (Mire dd 3)
2.1 Quy trinh thyc hién:


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Buéc 1: Nguoi ¢6 yéu cau diang ky khai sinh (PKKS) truy cap Cong dich vu
cong qudc gia/Cong dich vu cong cap tinh, ding ky/ding nhap tai khoan, xac thuc dinh
danh dién tir d¢ x4c dinh dung nhan than ngudi cd yéu cau dang ky ho tich, thuc hién
quy trinh ndp hd so PKKS truc tuyén.

Cong dich vu cong qudc gia (https://dichvucong.gov.vn), Cong dich vu cong cap

tinh (https://dichvucong.quangnam.gov.vn) bdo dam viéc xac thuc dinh danh dién t,
két ndi v6i Co s dir liéu qudc gia vé dan cu (CSDLQGVDC) dé khai thac cac trudng
thong tin cua cong dan c6 trong CSDLQGVDC (thuc hién dich vu khai thac thong tin
cong dan tr CSDLQGVDC trén co sé s6 dinh danh c4 nhan, tu dong dién vao biéu
mau dién tir trong tac trén Cong dich vu cong).

Nguoi c6 yéu cau PKKS thuc hién:
- Cung cap thong tin trén biéu mau dién tir twong tac dang ky khai sinh

- Thyc hién thao tac tai 1én (upload) ban chup cac gidy to, hd so theo quy dinh,
bao gom:

+ Ban chup Gidy chimg sinh/Gidy chimg sinh dién tir (néu c6); truong hop khong
¢ Gidy chimg sinh thi tai ban chup van ban ctia ngudi lam ching xac nhan vé viée sinh,
néu khong c6 ngudi 1am chimg thi phai c6 gidy cam doan vé viéc sinh; trudng hop khai
sinh cho tré em sinh ra do mang thai hd phai c6 vin ban xac nhan ctia co sO y té da thuc
hién k¥ thuat ho trg sinh san cho viéc mang thai ho.

+ Ban chyp Gidy Chung nhan két hon (CNKH) (néu c6)/trudng hop thong tin vé
Gidy CNKH di c¢6 trong CSDLQGVDC thi khong phai tai 1én;

+ Vian ban thoa thuan cua cha, me vé viéc lya chon quéc tich cho con trong
truong hop cha hodc me hodc cé cha, me la ngudi nude ngoai. Truong hop cha, me lya
chon quéc tich nudc ngoai cho con, thi ngoai van ban thoa thuan lya chon quéc tich
con phai c6 xac nhan cta co quan cd thAm quyén cia nudc ma tré duge chon mang
qudc tich vé viée tré co qudc tich pht hop quy dinh phép luat ciia nude do.

+ Vin ban ty quyén theo quy dinh ctia phap luat trong trudng hop ty quyén thuc
hién viéc dang ky khai sinh. Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba,
ngudi than thich khac thi khong phai c6 vin ban Gy quyén ctia cha, me tré em, nhung phai
théng nhét véi cha, me tré em vé noi dung khai sinh.

+ Ban chyp Gidy CMND/Thé CCCD va Ho khauw/trudng hop cac thong tin nay
da duoc xac thuc va cung cap boi CSDLQGVDC thi khong phai tai 1én;

+ Gidy td tuy than trong trudng hop khéng sir dung Thé CCCD.

Hoan tat viéc nop hd so PKKS truc tuyén.


https://dichvucong.gov.vn/
https://dichvucong.quangnam.gov.vn)
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Budc 2: Cong chirc B phan mdt ctra ¢6 trach nhiém kiém tra tinh chinh x4c,
day du, thong nhat, hop 18 cta hd so.

(2.1). Truong hop kiém tra ho so day du, hop 1€, cong chirc tai B phan mot cira
tién hanh cau hinh 1¢ phi DPKKS (néu thudc truong hop phai nop 1¢ phi PKKS) va thong
bao dén ngudi yéu cau dé nop 1¢ phi thong qua chirc niang thanh toan truc tuyén tich
hop trén Cong dich vu cong.

Khi nhan dugc 1é phi PKKS (Truong hop nguoi yéu cau PKKT chua ndp duoc
1€ phi thong qua churc ndng thanh toéan trén Céng dich vu cong thi thyc hién ndp tai Bo
phan tiép nhéan va tra két qua khi dén nhan két qud), cong chuc tai BO phan mot ctra
chuyén ho so PKKS dé cong chirc 1am cong tac ho tich xir Iy. Trudng hop tiép nhan hd
so sau 15h00 ma khong thé giai quyét ngay thi c6 Phiéu hen, tra két qua cho cong dan
trong ngdy 1am viéc tiép theo.

(2.2). Trudng hop ho so chua day du, hop 18 thi c6 van ban hudng dan ngudi
yéu cau bod sung, hoan thién ho so, néu rd loai giéy to, nd1 dung can bd sung dé nguoi
co y€u cau bo sung, hoan thi¢n. Sau khi ho so dugc bd sung, thuc hién lai budce (2.1)

(2.3). Truong hop ngudi ¢ yéu cau PKKS khong bo sung, hoan thién dugc hd
so thi bao cao Truong Bo phan mot ctra ¢ van ban tir chdi giai quyét yéu cau DPKKS.

Buée 3: Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thng nhét, hop
1é ctia cac thong tin trong ho so, gidy to, tai liéu dinh kém).

(3.1). Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot ctra dé thong
bao cho nguodi ndp ho so — thuc hién lai bude (2.2) hoac (2.3).

(3.2). Néu thiy day du, hop 18, dung quy dinh thi thuc hién viéc ghi vao S6 ding
ky khai sinh, cip nhat thong tin dang ky khai sinh trén Phadn mém déang ky, quan Iy hé tich
dién ttr ding chung, luu chinh thirc va chuyén thong tin dén CSDLQGVDC dé 13y s dinh
danh ca nhan.

Budrc 4: Sau khi CSDLQGVDC tra vé s dinh danh ca nhan, cong chirc tu phép -
ho tich in Gidy khai sinh, trinh Lanh dao UBND cép xa ky, chuyén B6 phan mét cira tra
két qua cho cong dan.

Budc 5: Cong dan kiém tra thong tin trén Gidy khai sinh, trong SO dang ky khai
sinh, ky SO dang ky khai sinh, ndp 18 phi (néu thudc trudng hop phai ndp 18 phi PKKS va
chwra nop 18 phi tai budc 2), nhan Gidy khai sinh.

Luu ¥: Néu nguoi co yéu cau DKKS c6 yéu cau cip Gidy khai sinh dién tr thi
cong chuc lam cong tac hg tich tham muu thuc hién theo quy dinh tai khodn 3 Piéu 14
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Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Gidy khai sinh dugc ky s6 cho nguoi
c¢6 yéu cau sau khi hoan thanh budc 5.

2.2. Thanh phan ho so PKKS dién ti:

- Biéu mau ho tich dién tir twong tac dang ky khai sinh (do ngudi yéu cau cung cap
thong tin/khai thac thong tin tir CSDLQGVDC theo ndi dung quy dinh tai Phy luc s6 02
ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Nguoi c6 yéu cau tai 1én ban chup cac gidy to sau:

+ Giay ching sinh, truong hop khong co6 Gidy chung sinh thi ndp van ban ciia nguoi
lam ching xac nhan vé viéc sinh, néu khong c6 nguoi lam chung thi phai cé giay cam
doan v¢€ viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi ndp Giay ching sinh hoac giay to khac
do co quan c6 tham quyén nudc ngoai cap xac nhan ve viéc tré em dugc sinh ra & nudce
ngoai va quan h¢ me - con (néu co);

+ Vian ban thoa thuin cua cha, me vé viée lya chon quéc tich cho con trong
truong hop cha hoac me hodc céa cha, me 1a ngudi nude ngoai. Truong hop cha, me lya
chon quéc tich nudc ngoai cho con, thi ngoai van ban théa thuan lga chon quéc tich
con phai ¢6 x4c nhan cla co quan cd thim quyén cta nudc ma tré duoc chon mang
qudc tich vé viée tré co qudc tich phu hop quy dinh phép luat ctia nude do.

+ Vin ban ty quyén theo quy dinh ctia phép ludt trong trudng hop Gy quyén thuc
hién viéc dang ky khai sinh. Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba,
ngudi than thich khac thi khong phai c6 vin ban iy quyén ctia cha, me tré em, nhung phai
théng nhét véi cha, me tré em vé ndi dung khai sinh.

+ Gidy chimg nhan két hon trudong hop cha, me cia tré da dang ky két hon va chua
c6 thong tin vé Gidy chimg nhan két hon trong CSDLQGVDC.

+ Ban chyp Gidy CMND/Thé CCCD va Ho khauw/trudng hop cic thong tin ndy
da duogc xé4c thuc va cung cap boéi CSDLQGVDC thi khong phai tai 1én;

+ Gidy to tuy than trong truong hop khéng st dung Thé CCCD.

*Luuy:

- Ban chup céc gidy to giri kém theo ho so dang ky khai sinh truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc dugc
chup, duoc quét bang thiét bi dién i, tir gidy to duoc cap hop 18, con gia tri sir dung; néu
1a gidy to do co quan c6 tham quyén nudc ngoai cp thi phai duoc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop phap hoa lanh su.
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- Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh truc tuyén
da co6 ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguo1 yéu cau duoc sir
dung ban dién tr nay.

- Khi tdi co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy khai
sinh) nguoi c6 yéu cau PKKS phai ndp ban chinh Gidy chimg sinh, xuét trinh Gidy to tuy
than; ban chinh Gidy CNKH (néu cha me tré ¢a PKKH) trir truong hop da tai 1én ban dién
tir Gidy chtng sinh, Gidy CNKH.

Truong hop nguot di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac
thi khéng phai c6 vin ban ty quyén ctia cha, me tré em, nhung phai théng nhét véi cha,
me tré em vé cac ndi dung khai sinh.

Doi véi viée xac dinh ho, dan toc, dat tén cho tré:

+ Vi€c xac dinh ho, dan tdc, dat tén cho tré em phai phu hgp vadi phap luat va yéu
ciu giir gin ban sic dan tdc, tAp quan, truyén thong van hoa tot dep cta Viét Nam; khong
dat tén qua dai, kho st dung.

+ Trudng hop cha, me khong théa thuan dugc vé ho, dén tdc, qué quan cua con khi
dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh theo tap quan nhung
phai bao dam theo ho, dan toc, qué quan ctuia cha hodc me.

Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé noi
dung yéu cau ding ky ho tich thi co quan diang ky ho tich phai giai thich rd cho nguoi 1ap
van ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc cam doan khéng dung su that.

Co quan diang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 thAm quyén
hiy bo két qua dang ky ho tich, néu c6 co so xac dinh noi dung cam doan khong ding su
that.

2.3. Thoi han giai quyét: Ngay trong ngay lam viéc, truong hop nhan hd so sau
15 gior ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viée tiép theo.

2.4. Lé phi: 10.000 dong/trudong hop

Mién 1¢ phi dbi voi: bang ky khai sinh ding han; tré em, ho ngheo; ngudi cao tudi;
nguoi khuyét tat; ngudi c6 cong véi cach mang va than nhan nguoi co cong theo Phép
1énh wu dai ngudi ¢ cong véi cach mang; ngudi dan sinh séng tai cic x4, thon co didu
kién kinh té - x4 hoi dic biét kho khin; dong bao dan toc thiéu s & cac huyén mién nii

- Phi cAp ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tir s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh muc thu, ché d6 thu,
ndp, quan ly va sir dung phi khai théac, str dung thong tin trong co s& dit 1iéu ho tich, phi
xac nhan cé quéc tich Viét Nam, phi x4c nhén 1a nguoi géc Viét Nam, 1€ phi quéc tich.
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Trudng hop ngudi yéu cau DPKKS chua ndp duoc 1¢ phi thong qua chire nang thanh
toan trén Céng dich vy cong thi ndp tai Bo phan tiép nhén va tra két qua khi dén nhan két
qua.

2.5. Can cur phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghj dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thu tuc
hanh chinh trén méi1 truong dién tur;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phtl quy dinh vé Co sé
dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thii tuéng Chinh phu phé duyét
Dé an “Phat trién ung dung dir liéu dan cu; dinh danh va xac thuc dién tr phuc vu chuyén
ddi sb quéc gia giai doan 2022 - 2025, tam nhin dén nim 20307;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh chi
tiét mot sd diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
ctia Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctua Bo Tai chinh hudng dan vé
phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc

thuoc Trung uvong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh muc
thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung thong tin trong co s& dit
liéu ho tich, phi x4c nhan cé quéc tich Viét Nam, phi x4c nhan 1a nguoi géc Viét Nam, I¢
phi quéc tich.

3. Quy trinh thuc hién thi tuc déing ky khai tir trwc tuyén (mire d6 3)

3.1. Quy trinh thuec hién:

Buée 1: Nguoi co yéu cau dang ky khai tir (DKKT) truy cap Cong dich vu cong
qudc gia/Cong dich vu cong cap tinh, dang ky/dang nhép tai khoan, xac thue dinh danh
dién tir dé xac dinh dung nhan than ngudi co yéu cau dang ky ho tich, thyc hién quy
trinh nép hd so DKKT tryc tuyén.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Cong dich vu cong quc gia (https://dichvucong.gov.vn), Cong dich vu cong cap

tinh (https://dichvucong.quang nam.gov.vn) bao ddm viéc xac thuc dinh danh dién t,

két ndi vdi CSDLQGVDC dé khai thac cac trudng thong tin cta cong dan cé trong
CSDLQGVDC (thyuc hién dich vu khai thac thong tin cong dan trt CSDLQGVDC trén
co s& s6 dinh danh ca nhan, tu dong dién vao biéu miu dién tir twong tac trén Cong
dich vu cong, bao gdm ca thong tin ctua ngudi di khai tir va thong tin cia nguoi dugc
khai tur).

Nguoi co yéu cau dang ky khai tir thuc hién:

- Cung cip thong tin trén biéu mau dién tir twvong tac dang ky khai tir da ciu hinh
Cong dich vu cong qudc gia/Cong dich vu cong cap tinh

- Thyc hién thao tac tai 1én (upload) ban chup cac gidy to, hd so theo quy dinh,
bao gom:

+ Gidy bao tir hodc gidy to thay thé Gidy bao tu;

+ Gidy t0, tai liéu, chimg ctr do co quan, t chirc ¢ tham quyén cap hodc xac nhan
hop 18 chtng minh sy kién chét d6i vai truong hop ding ky khai tir cho ngudi chét da lau,
khong cé Gidy bao tir hodc gidy to thay thé Gidy bao tir;

+ Gidy to chitng minh noi cu tra cudi cung clia ngudi chét dé xac dinh tham
quyén/truong hop cac thong tin nay da dugc xac thuc va cung cap boi CSDLQGVDC
thi khong phai tai 1én; truong hop khong xéac dinh dugc noi cu trii cudi ciing ctia ngudi
chét thi xuét trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua
ngudi chét,

+ Gidy uy quyén trong trudng hop thuc hién viéc PKKT theo uy quyén;

+ Gidy CMND/Thé CCCD ciia ngudi yéu cau PKKT/truong hop céac thong tin
nay da dugc xac thuc va cung cap boi CSDLQGVDC thi khong phai tai 1én;

+ Gidy to tuy than ctia nguoi yéu cau DPKKT trong trudong hop khong sir dung Thé
CCCD.

Hoan tat viéc nop hd so PKKT truc tuyén.

Budce 2: Cong chiic BO phan mdt ctra ¢6 trach nhi¢m kiém tra tinh chinh xac,
day du, théng nhat, hop 1é cia hd so.

(2.1). Trudng hop hd so day du, hop 18, cong chirc tai B6 phan mét cira tién hanh
c4u hinh 18 phi (néu thudc truong hop phai ndp 16 phi DPKKT) va thong bao dén nguoi
yéu cau dé ndp 1¢ phi thong qua chirc nang thanh toan truc tuyén tich hop trén Cong
dich vu cong.


https://dichvucong.gov.vn/
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Sau khi nhan duoc 1¢ phi PKKT (Truong hop ngudi yéu cau DPKKT chua nop
duoc 1€ phi thong qua chirc nang thanh todn trén Céng dich vu cong thi thyc hién ndp tai
B0 phan tiép nhan va tra két qua khi dén nhan két qua), cong chuc tai B6 phan mot cira
chuyén ho so PKKT dé cong chirc 1am cong tac ho tich xir 1y. Truong hop tiép nhan hd
so sau 15h00 ma khong thé giai quyét ngay thi co Phiéu hen, tra két qua cho cong dan
trong ngdy 1am viéc tiép theo.

(2.2). Truong hop hd so chua day du, hop 1¢ thi c6 vin ban huéng dan ngudi
yéu cau bod sung, hoan thién hd so, néu rd loai giéy to, nd1 dung can bd sung dé nguoi
co yéu cau bo sung, hoan thi¢n. Sau khi ho so dugc bd sung, thuc hién lai budce (2.1).

(2.3). Truong hop ngudi c6 yéu cau DPKKT khong bd sung, hoan thién dugc hd
so thi bao cao Trudng Bo phan mot cira cd van ban tir chdi giai quyét yéu cau PKKT.

Buée 3: Cong chirc 1am cong tac ho tich thdm tra hd so (thdm tra tinh théng nhat,
hop 1é ctia cac thong tin trong ho so, gidy to, tai liéu dinh kém).

(3.1). Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so tdi Bo phan mot cira dé thong
bao cho nguoi ndp h so - thuc hién lai budce (2.2) hoac (2.3).

(3.2). Néu thay day du, hop 1¢, dang quy dinh thi thuc hién viéc ghi vao S6 dang
ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung, luu chinh thure.

Budc 4: Cong chirc lam cong tac ho tich in Trich luc khai tir, trinh Lanh dao UBND
cap huyén ky, chuyén B phan mét cira tra két qua cho cong dan.

Buéc 5: Cong dan kiém tra thong tin trén Trich luc khai tir, trong SO dang ky khai
tir, ky S6 ding ky khai ttr, ndp 16 phi PKKT (néu thudc truong hop phai ndp 18 phi DKKT
va chua nop 1€ phi tai budc 2), nhan Trich luc khai tur.

Luu y: Néu ngudi c6 yéu cau PKKT c6 yéu cau cp Trich luc khai tir dién tir thi
cong chure lam cong tac hd tich tham muu thuc hién theo quy dinh tai khoan 3 Diéu 14
Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Trich luc khai tr duoc ky sé cho
ngudi cd yéu cau sau khi hoan thanh budc 5.

3.2. Thanh phan ho so PKKT dién tir:

3.2.1. Biéu méu ho tich dién tir tvong tac dang ky khai ttr (do ngudi yéu cau cung
cap thong tin/khai thac thong tin tir CSDLQGVDC theo ndi dung quy dinh tai Phy luc sd
2 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

3.2.2. Nguoi ¢ yéu cau tai 1én ban chup cac gidy to sau:
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+ Gidy bao tir hodc gidy to thay thé Gidy bao tu;

+ Gidy t0, tai liéu, chimg ctr do co quan, t chirc ¢ tham quyén cap hodc xac nhan
hop 18 chtng minh sy kién chét d6i véi truong hop ding ky khai tir cho ngudi chét da lau,
khong c6 Gidy bao tir hodc gidy to thay thé Gidy béo tir;

+ Gidy to chirng minh noi cu tra cudi cung cia ngudi chét dé xac dinh tham
quyén/truong hop cac thong tin nay da dugc xac thuc va cung cap boi CSDLQGVDC
thi khong phai tai 1én; truong hop khong xac dinh duoc noi cu tri cudi cling cta ngudi
chét thi xudt trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua
ngudi chét.

+ Gidy CMND/Thé CCCD ctia ngudi yéu cau ding ky khai tir/truong hop céc
thong tin nay da duoc xac thuc va cung cap boéi CSDLQGVDC thi khong phai tai 1én;

+ Vin ban ty quyén hop 1& theo quy dinh cta phéap luat trong truong hop ty
quyén thuc hién viéc dang ky khai tu;

+ Gidy to tuy than trong trudng hop khong st dung Thé CCCD.

*Luuy:

- Ban chup cac gidy to giri kém theo ho so dang ky khai tir trie tuyén phai bao dam
r0 nét, déy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién thoai hodc duoc
chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 su dung; néu
1a gidy to do co quan c6 tham quyén nudc ngoai cp thi phai duoc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop phap hoa lanh su.

- Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai tir truc tuyén
da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi yéu cau duoc st
dung ban dién tr nay.

- Khi t6i co quan ding ky ho tich nhan két qua (Trich luc khai tir/ban sao Trich luc
khai tir) nguoi c¢6 yéu cau PKKT xuat trinh Gidy to tuy than, ndp ban chinh cic gidy to
tai muc 3.2.2 trir truong hop da tai 1én ban sao dién tir cac gidy to nay.

3.3. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, truong hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo. Trudng hop can xac minh thi thoi han giai quyét khong quéa 03 ngay lam
viéc.

3.4. Lé phi: 10.000 dong/truong hop

Mién 18 phi d6i véi: Dang ky khai tir diing han; tré em, ho nghéo; ngudi cao tudi;

ngudi khuyét tat; nguoi co cong véi cach mang va than nhan ngudi ¢ cong theo Phap
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lénh wu dai nguoi ¢ cong véi cach mang; ngudi dan sinh song tai cac x4, thon co diéu
kién kinh té - x4 hoi dic biét kho khin; dong bao déan toc thiéu sb ¢ cac huyén mién nii.

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tur s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh murc thu, ché do thu, ndp, quan 1y va
st dung phi khai théac, st dung thong tin trong co s& dit 1i€u ho tich, phi xac nhan co
qudc tich viét nam, phi xac nhan 1 nguoi gde Viét Nam, 18 phi quéc tich.

Trudng hop ngudi yéu cau PKKT chura ndp duoc 1¢ phi thong qua chire nang thanh
toan trén Céng dich vu cong thi thuc hién ndp tai B phan tiép nhén va tra két qua khi dén
nhan két qua.

3.5. Can cur phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phtl quy dinh vé Co s
dir li¢u ho tich dién tir, dang ky hd tich truc tuyén;

- Nghj dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thu tuc
hanh chinh trén méi1 truong dién tur;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thi tuéng Chinh phu phé duyét
Pé an “Phat trién ung dung dir liéu dan cu; dinh danh va xac thuc dién tr phuc vu chuyén
d6i s6 qudc gia giai doan 2022 - 2025, tam nhin dén nim 20307;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mot s diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
ctia Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan vé
phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thuoc Trung uvong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh mirc thu, ché do thu,
ndp, quan ly va s dung phi khai théac, st dung thong tin trong co s& dit liéu ho tich,
phi xac nhan c6 qudc tich viét nam, phi xac nhan 13 ngudi géc Viét Nam, 1¢ phi qudc
tich.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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4. Quy trinh thuc hién thii tuc ding ky khai tir c6 yéu t6 nuéc ngoai tai khu
vire bién gii true tuyén (mirc dd 3)

4.1. Quy trinh thuc hién:

Budre 1: Nguoi co yéu cau dang ky khai tir (DKKT) truy cap Cong dich vy cong
qudc gia/Cong dich vu cong cap tinh, dang ky/dang nhap tai khoan, xac thuc dinh danh
dién tir dé xac dinh dung nhan than ngudi co yéu cau dang ky ho tich, thyc hién quy
trinh ndp ho so PKKT truc tuyén.

Cong dich vu céng qudc gia (https://dichvucong.gov.vn), Cong dich vu cong cip

tinh (https://dichvucong.quang nam.gov.vn) bao dam viéc xac thuc dinh danh dién ti,

két nbi voi CSDLQGVDC dé khai thac cac truong thong tin ctia cong dan co trong
CSDLQGVDC (thuc hién dich vu khai thac thong tin cong dan ttr CSDLQGVDC trén
co s& sd dinh danh c4 nhan, tu dong dién vao biéu mau dién tu tuong tac trén Céng
dich vu cong, bao gdm ca thong tin ctia ngudi di khai tir va thong tin ctia ngudi duoc
khai tir).

Nguoi c6 yéu cau DPKKT thyc hién:

- Cung cip thong tin trén biéu mau dién tir tvong tac diang ky khai tir 3 cu hinh
Cong dich vu cong qudc gia/Cong dich vu cong cap tinh

- Thyc hién thao tac tai 1én (upload) ban chup cac gidy to, hd so theo quy dinh,
bao gom:

+ Gidy bao tir hodc gidy to thay thé Gidy bao tu;

+ Gidy t0, tai liéu, chimg ctr do co quan, t chirc ¢ tham quyén cip hodc xac nhan
hop 18 chtng minh sy kién chét d6i véi truong hop ding ky khai tir cho ngudi chét da lau,
khong c6 Gidy bao tir hodc gidy to thay thé Gidy bao tir;

+ Gidy uy quyén trong trudng hop thuc hién viéc PKKT theo uy quyén;

+ Gidy CMND/Thé CCCD va Ho khau cta nguoi yéu cau PKKT/truong hop
cac thong tin nay di duoc xac thuc va cung cip bai CSDLQGVDC thi khong phai tai
lén;

+ Gidy to tuy than ctia nguoi yéu cau PKKT trong trudong hop khong sir dung Thé
CCCD.

Hoan tat viéc nop hd so PKKT truc tuyén.

Budc 2: Cong chirc BO phan mot ctra ¢6 trach nhiém kiém tra tinh chinh xac,
day du, théng nhat, hop 1é cia hd so.


https://dichvucong.gov.vn/
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(2.1). Truong hop hd so day du, hop 18, cong chirc tai B6 phan mdt cira tién hanh
cau hinh 18 phi (néu thudc truong hop phai ndp 16 phi PKKT) va thong bao dén nguoi
yéu cau dé ndp 1¢ phi thong qua chirc nang thanh toan truc tuyén tich hop trén Cong
dich vu cong.

Sau khi nhan duoc 1& phi PKKT (Truong hop nguoi yéu cau PKKT chua nop
duoc 1€ phi thong qua chirc ndng thanh todn trén Céng dich vu cong thi thyc hién ndp tai
B phéan tiép nhén va tra két qua khi dén nhan két quad), cong chirc tai BO phan mot ctra
chuyén ho so PKKT dé cong chie 1am cong tac ho tich xir 1y. Truong hop tiép nhan hd
so sau 15h00 ma khong thé giai quyét ngay thi c6 Phiéu hen, tra két qua cho cong dan
trong ngdy 1am viéc tiép theo.

(2.2). Trudong hop ho so chua day du, hop 18 thi c6 van ban hudng dan ngudi
yéu cau bod sung, hoan thién hd so, néu rd loai giéy to, no1 dung can bd sung dé nguoil
co y€u cau bo sung, hoan thi¢n. Sau khi ho so dugc bd sung, thuc hién lai budce (2.1).

(2.3). Trudng hop nguoi co yéu cau DPKKT khong bo sung, hoan thién dugc ho
so thi bao cao Trudng Bo phan mot ctra cd van ban tir chdi giai quyét yéu cau PKKT.

Buére 3: Cong chirc 1am cong tac ho tich thdm tra hd so (thdm tra tinh théng nhat,
hop 1é ctia cac thong tin trong ho so, gidy to, tai liéu dinh kém).

(3.1). Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so tdi B phan mot cira dé thong
bao cho nguoi ndp ho so — thuc hién lai bude (2.2) hoac (2.3).

(3.2). Néu thiy day du, hop 18, dung quy dinh thi thuc hién viéc ghi vao S6 ding
ky khai tir, cip nhat thong tin dang ky khai tir trén Phan mém ding ky, quan 1y ho tich
dién tir dung chung, luu chinh thure.

Budc 4: Cong chirc lam cong tac ho tich in Trich luc khai tir, trinh Lanh dao UBND
cap huyén ky, chuyén B phan mét cira tra két qua cho cong dan.

Budc 5: Cong dan kiém tra thong tin trén Trich luc khai tir, trong SO ddng ky khai
tir, ky SO dang ky khai tir, ndp 18 phi PKKT (néu thudc truong hop phai ndp 18 phi PKKT
va chua np 1€ phi tai budc 2), nhan Trich luc khai tur.

Luu y: Néu ngudi c6 yéu cau PKKT c6 yéu cau cp Trich luc khai tir dién tir thi
cong chure lam cong tac hd tich tham muu thuc hién theo quy dinh tai khodn 3 Diéu 14
Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Trich luc khai tr duoc ky sé cho
ngudi c6 yéu cau sau khi hoan thanh budc 5.

4.2. Thanh phan ho so PKKT dién tir:
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2.2.1. Biéu miu ho tich dién tir trong tac ding ky khai tir (do ngudi yéu cau cung
cép thong tin/khai thac thong tin ttr CSDLQGVDC theo ndi dung quy dinh tai Phu luc )
2 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

2.2.2. Ngudi c6 yéu cau tai 1én ban chup cac gidy to sau:

+ Gidy bao tir hodc gidy to thay thé Gidy bao tu;

+ Gidy t0, tai liéu, chimg ctr do co quan, t chitc ¢ tham quyén cap hodc xac nhan
hop 18 chtg minh sy kién chét d6i vai truong hop ding ky khai tir cho ngudi chét da lau,
khong c6 Gidy bao tir hodc gidy to thay thé Gidy béo tir;

+ Gidy CMND/Thé¢ CCCD va Ho khau cua ngudi yéu cau DPKKT/truong hop
cac thong tin nay da duoc xéac thuc va cung cip bai CSDLQGVDC thi khong phai tai
1én;

+ Vin ban ty quyén hop 18 theo quy dinh cta phéap luat trong truong hop uy
quyén thyc hién viéc ding ky khai tu;

+ Gidy to tuy than ctia ngudi yéu cau DPKKT trong trudng hop khong st dung Thé
CCCD.

*Luuy:

- Ban chup cac gidy to giri kém theo hd so diang ky khai tir truc tuyén phai bao dam
10 nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién thoai hodc dugc
chup, dugc quét bé‘mg thiét bi dién tr, tir giéy to duoc cép hop 1€, con gia tri s dung; néu
1a gidy to do co quan c6 tham quyén nudc ngodi cap thi phai dugc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop phap hoa lanh su.

- Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky khai tir truc tuyén
da co6 ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguot yéu cau duoc sir
dung ban dién tr nay.

- Khi téi co quan dang ky ho tich nhan két qua (Trich lyc khai tit/ban sao Trich luc
khai tir) nguoi c6 yéu cau PKKT xuat trinh Gidy to tuy than, ndp ban chinh cic gidy to
tai muc 2.2.2 trir truong hop da tai 1én ban sao dién tir cac gidy to nay.

4.3. Thoi han giai quyét: Ngay trong ngdy tiép nhan hd so, trudng hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo. Trudng hop cin xac minh thi thoi han giai quyét khong qua 03 ngay 1am
viéc.

4.4. Lé phi: 10.000 dong/truong hop
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Mién 1¢ phi ddi voi: Pang ky khai tir ding han; tré em, hd ngheo; ngudi cao tudi;
ngudi khuyét tit; nguoi co cong véi cach mang va than nhan ngudi ¢ cong theo Phap
lénh wu dai nguoi ¢ cong véi cach mang; ngudi dan sinh song tai cac x4, thon co diéu
kién kinh té - x4 hoi dic biét kho khin; dong bao déan toc thiéu sb ¢ cac huyén mién nii.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tur s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh murc thu, ché d6 thu, ndp, quan 1y va
st dung phi khai théac, st dung thong tin trong co s& dit 1i€u ho tich, phi xac nhan co
qudc tich viét nam, phi xac nhan 1 ngudi gde Viét Nam, 18 phi quéc tich.

Truong hop ngudi yéu cau PKKT chwra ndp duogce 16 phi thong qua chire ning thanh
toan trén Cé)ng dich vu cong thi thuc hién ndp tai B phan tiép nhén va tra két qua khi dén
nhan két qua.

4.5. Can cur phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phtl quy dinh vé Co s
dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghj dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thu tuc
hanh chinh trén méi1 truong dién tu;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cta Thu twéng Chinh phii phé duyét
Dé 4n “Phét trién ung dung dir liéu dan cu; dinh danh va xac thuc dién tr phuc vu chuyén
d6i s6 qudc gia giai doan 2022 - 2025, tam nhin dén nim 20307;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phép thi hanh Luat Hg tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
ctia Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dn vé
phi va 18 phi thudc thAm quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phd truc
thuoc Trung uvong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh mirc thu, ché do thu,
ndp, quan ly va s dung phi khai théac, st dung thong tin trong co s& dit liéu ho tich,


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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phi xdc nhan co quéc tich viét nam, phi x4c nhan 1a nguoi géc Viét Nam, I¢ phi quéc
tich.
5. Quy trinh thuec hién thi tuc ding ky két hon truc tuyén (mirc df 3)
5.1. Quy trinh thue hién:

Buéc 1: Nguoi c6 yéu cau dang ky két hon (PKKH) truy cap Cong dich vy cong
qudc gia/Cong dich vu cong cap tinh, dang ky/dang nhap tai khoan, xac thue dinh danh
dién tir dé xac dinh dung nhan than ngudi c6 yéu cau dang ky ho tich, thuc hién quy
trinh nép hd so PKKH tryc tuyén.

Cong dich vu cong qudc gia (https://dichvucong.gov.vn), Cong dich vu cong cap

tinh (https://dichvucong.quangnam.gov.vn) bdo dam viéc xac thuc dinh danh dién ti,
két nbi voi CSDLQGVDC dé khai thac cac truong thong tin ciia cong dan co trong
CSDLQGVDC (thuc hién dich vu khai thac thong tin cong dan tt CSDLQGVDC trén
co s& s6 dinh danh c4 nhan, tu dong dién vao biéu mau dién tur tuong tac trén Céng
dich vu cong).

Nguoi c6 yéu cau dang ky két hon thyc hién:

- Cung cép thong tin trén biéu mau dién tir tvong tac ding ky két hon da ciu hinh
Cong dich vu cong qudc gia/Cong dich vu cong cap tinh

- Thyc hién thao tac tai 1én (upload) ban chup cac gidy to, hd so theo quy dinh,
bao gom:

+ Gidy xac nhan tinh trang hon nhan do Uy ban nhéan déan cap xa c6 tham quyén
cap trong truong hop ngudi yéu cau dang ky két hon khong dang ky thuong trd tai dia ban
x4, phuong, thi tran;

+ Gidy CMND/Thé CCCD va Ho khéu cua cong dan Viét Nam/trudong hop céc
thong tin nay da duoc xac thuc va cung cap boéi CSDLQGVDC thi khong phai tai 1én;

Hoan tat viéc nop ho so PKKH tryc tuyén.

Budc 2: Cong chirc B phan mot ctra ¢6 trach nhiém kiém tra tinh chinh x4c,
day du, thong nhat, hop 18 cta hd so.

(2.1). Trudng hop ho so day du, hop 18 thi chuyén ho so PKKH dé cong chire tu
phap - ho tich xir 1y. Ghi Phiéu hen tra két qua cho cong dan.

(2.2). Trudng hop hd so chua day du, hop 18 thi c6 van ban hudng dan ngudi
yéu cau bod sung, hoan thién h so, néu rd loai giéy to, nd1 dung can bd sung dé nguoil
co yéu cau bo sung, hoan thi¢n. Sau khi ho so dugc bd sung, thuc hién lai budce (2.1).


https://dichvucong.gov.vn/
https://dichvucong.quangnam.gov.vn)
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(2.3). Trudng hop ngudi c¢6 yéu cau PKKH khéng bd sung, hoan thién duge hd
so thi bao cao Trudng Bo phan mot cira c6 vin ban tir chéi giai quyét yéu cau PKKH.

Buére 3: Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thng nhét, hop
1é ctia cac thong tin trong ho so, gidy to, tai lidu dinh kém).

(3.1). Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i Bo phan mot ctra dé thong
bao cho nguoi ndp h so - thuc hién lai bude (2.2) hoac (2.3).

(3.2). Néu thay day du, hop 18, dang quy dinh thi thuc hién viéc ghi vao S6 dang
ky két hon, cap nhat thong tin ddng ky két hon trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

Budc 4: Cong chirc tu phép - ho tich in Gidy ching nhan két hon, trinh Lanh dao
UBND cép x3 ky, chuyén Bo phan mét cira tra két qua cho cong dan.

Buéc 5: Cong dan (hai bén nam, nit phai co mat, xuat trinh gidy to tuy than dé dbi
chiéu) kiém tra thong tin trén Gidy ching nhan két hon, trong S6 dang ky két hon, khang
dinh su tu nguyén két hon va ky S6 dang ky két hon, ky Gidy ching nhan két hon, mbi
bén nam, nir nhan 01 ban chinh Giéy CNKH.

5.2. Thanh phan ho so PKKH dién tir:

- Biéu mau ho tich dién tir twong tac ding ky két hon (do ngudi yéu cau cung cip
thong tin/khai thac thong tin tr CSDLQGVDC theo ndi dung quy dinh tai Phu luc s6 02
ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Nguoi ¢6 yéu cau tai 1én ban chup cac giay to sau:

+ Gidy xac nhan tinh trang hon nhan do Uy ban nhéan déan cdp xa c6 tham quyén
cap trong truong hop ngudi yéu cau dang ky két hon khong dang ky thuong trd tai dia ban
xa, phuong, thi tran;

+ Gidy CMND/Thé CCCD va Ho khau cta cong dan Viét Nam/trudng hop céc
thong tin nay da duoc xac thuc va cung cap boéi CSDLQGVDC thi khong phai tai 1én;

*Luuy:

- Ban chup céc gidy to giri kém theo hd so diang ky két hon tryc tuyén phai bao dam
r0 nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién thoai hodc dugc
chup, dugc quét béng thiét bi dién tr, tir giéy to duoc cép hop 1€, con gia tri s dung; néu
1a gidy to do co quan c6 tham quyén nudc ngodi cap thi phai duoc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop phap hoa lanh su.
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- Truong hop gidy o, tai liéu phai giri kém trong ho so ding ky két hon truc tuyén
da co6 ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguo1 yéu cau duoc sir
dung ban dién tr nay.

- Khi t6i co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon) nguoi
¢6 yéu cau DPKKH phai ndp ban chinh Gidy x4c nhén tinh trang hon nhén, gidy to ching
minh tinh trang hon nhén, gidy x4c nhén cta t6 chic y té;

- Hai bén nam, nir phai c6 mat, xuat trinh giéy to tuy than dé xac dinh nhan than,
¢6 trach nhiém kiém tra thong tin trén Gidy chtg nhan két hon, trong S6 ding ky két hon,
khang dinh su ty nguyén két hon va ky S6 dang ky két hon, ky Gidy chimg nhan két hon,
mdi bén nam, nit nhan 01 ban chinh Gidy chimg nhan két hon.

5.3. Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; truong hop nhan ho so
sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngdy lam viéc tiép
theo. Trudng hop can xac minh diéu kién két hon ctia hai bén nam, nit thi thoi han giai
quyét khong qua 05 ngay lam viéc.

5.4. Lé phi: Mién 1¢ phi

Phi cép béan sao Trich luc két hon (néu co y€u cﬁu) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh muc thu, ché
d6 thu, ndp, quan ly va str dung phi khai thac, sit dung thong tin trong co s dir li¢u ho
tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la nguoi géc Vi¢t Nam, I¢ phi quéc
tich.

5.5. Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghj dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thu tuc
hanh chinh trén moi truong dién tu;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phtl quy dinh vé Co s
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thi twéng Chinh phu phé duyét
Pé an “Phat trién ing dung dit liéu dan cu; dinh danh va xéac thuc dién tir phuc vu chuyén
d6i sb6 quic gia giai doan 2022 - 2025, tam nhin dén nim 2030”;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctiia B6 Tu phap quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phap quy dinh chi
tiét mot sd diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
ctia Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc

thuoc Trung uwong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh muc
thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung thong tin trong co s& di
liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 1¢
phi quéc tich.

6. Quy trinh thye hién thi tuc diing ky két hon c6 yéu t6 nwéc ngoai tai khu
vue bién gidi (mirc do 3)

6.1. Quy trinh thyuc hién:

Buwéc 1: Nguoi c6 yéu cau diang ky két hon (PKKH) truy cap Cong dich vu cong
qudc gia/Cong dich vu cong cap tinh, dang ky/dang nhap tai khoan, xac thue dinh danh
dién tir @& x4c dinh dung nhan than ngudi cd yéu cau dang ky ho tich, thuc hién quy
trinh ndp hd so PKKH tryc tuyén.

Cong dich vu céng qudc gia (https://dichvucong.gov.vn), Cong dich vu cong cip

tinh (https://dichvucong.quangnam.gov.vn) bao dam viéc xac thuc dinh danh dién tir,

két ndi voi CSDLQGVDC dé khai thac cac truong thong tin ctia cong dan cb trong
CSDLQGVDC (thyc hién dich vu khai thac thong tin cong dan ttr CSDLQGVDC trén
co s6 sd dinh danh ca nhan, tu dong dién vao biéu mau dién tu tuong tac trén Céng
dich vu cong).

Nguoi co yéu cau dang ky két hon thyc hién:

- Cung cép thong tin trén biéu mau dién tir tvong tac ding ky két hon da ciu hinh
Cong dich vu cong qudc gia/Cong dich vu cong cap tinh

- Thyc hién thao tac tai 1én (upload) ban chup cac gidy to, hd so theo quy dinh,
bao gom:

+ Gidy to do co quan c6 tham quyén ctia nudc lang giéng cap khong qua 06 thang
tinh dén ngay nhan hod so, xac nhan cong dan nudc lang giéng hién tai 1a ngudi khéng co
vo hodc khong co chéng;


https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://dichvucong.gov.vn/
https://dichvucong.quangnam.gov.vn)
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+ Gidy to chimg minh nhén than, gidy t& chig minh noi thuong trii & khu vuc bién
gidi ctia cong dan nudce lang giéng.

+ Gidy CMND/Thé CCCD va Ho khau cta cong dan Viét Nam/truong hop céc
thong tin nay da duoc xac thuc va cung cap boéi CSDLQGVDC thi khong phai tai 1én.

Hoan tat viéc nop hd so PKKH truc tuyén.

Buéc 2: Cong chirc BO phan mot cira ¢6 trach nhiém kiém tra tinh chinh xac,
day du, thong nhat, hop 18 cua hd so.

(2.1). Truong hop ho so day di, hop 18 thi chuyén ho so PKKH dé cong chuc tu
phap - ho tich xir 1y. Ghi Phiéu hen tra két qua cho cong dan.

(2.2). Truong hop hd so chua day du, hop 1& thi c6 van ban huéng dan nguoi
yéu cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bd sung dé nguoi
6 yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai bude (2.1).

(2.3). Truong hop nguoi co yéu cau DPKKH khong bd sung, hoan thién duge hd
so thi bao cdo Truong Bo phan mot cira co van ban tir chdi giai quyét yéu cau PKKH.

Budre 3: Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thng nhét, hop
1é cua cac thong tin trong hd so, gidy to, tai liéu dinh kém).

(3.1). Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i Bo phan mét ctra dé thong
bao cho ngudi ndp ho so — thuc hién lai bude (2.2) hoac (2.3).

(3.2). Néu thay day du, hop 18, dung quy dinh thi thuc hién viéc ghi vao S6 ding
ky két hon, cip nhat thong tin ding ky két hon trén Phan mém ding ky, quan 1y ho tich
dién tir dung chung.

Buéc 4: Cong chirc tu phap - ho tich in Gidy chimg nhan két hon, trinh Lanh dao
UBND cép x3 ky, chuyén Bo phan mét cira tra két qua cho cong dan.

Buéc 5: Cong dan (hai bén nam, nit phai c6 mat, xuat trinh gidy to tuy than dé doi
chiéu) kiém tra thong tin trén Gidy ching nhan két hon, trong S6 dang ky két hon, khang
dinh su ty nguyén két hon va ky So dang ky két hon, ky Gidy ching nhan két hon, mdi
bén nam, nir nhan 01 ban chinh Giéy CNKH.

6.2. Thanh phan ho so PKKH dién tir:

- Biéu mau ho tich dién tir twong tac dang ky két hon (do nguoi yéu cau cung cp
thong tin/khai thac thong tin tir CSDLQGVDC theo ndi dung quy dinh tai Phy luc s6 02
ban hanh kém theo Théng tu s6 01/2022/TT-BTP).
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- Nguoi ¢6 yéu cau tai 1én ban chup cac gidy to sau:

+ Gidy to do co quan c6 tham quyén ctia nude lang giéng cap khong qua 06 thang
tinh dén ngay nhan hd so, xac nhan cong dan nude lang giéng hién tai 1a ngudi khéng co
vo hodc khong cé ché)ng;

+ Gidy t& chimg minh nhén than, gidy t& chirng minh noi thudng tra ¢ khu vuce bién
gidi ctia cong dan nudce lang giéng.

+ Gidy CMND/Thé CCCD va Ho khdu cua cong dan Viét Nam/trudong hop céc
thong tin nay da duoc xac thuc va cung cap boéi CSDLQGVDC thi khong phai tai 1én.

*Luuy:

- Ban chup cac gidy to giri kém theo ho so ding ky két hon tryc tuyén phai bao dam
10 nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dié€n thoai hoac dugc
chup, dugc quét béng thiét bi dién t, tir giéy to duoc cép hop 1€, con gia tr1 st dung; néu
1a gidy to do co quan c6 tham quyén nudc ngoai cap thi phai dugc hop phap hoa lanh sy,
dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop phép hoa lanh su.

- Truong hop gidy to, tai liéu phai gii kém trong ho so ding ky két hon tryc tuyén
da c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu cau duoc st
dung ban dién tir nay.

- Khi t6i co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon) ngudi
¢6 yéu cau PKKH phai ndp ban chinh gidy t& chimg minh tinh trang hon nhan.

- Hai bén nam, nit phai c6 mit, xuét trinh gidy to tuy than dé xac dinh nhan than,
c6 trach nhiém kiém tra thong tin trén Gidy chimg nhan két hon, trong S6 dang ky két hon,
khang dinh su tw nguyén két hon va ky S6 ding ky két hon, ky Gidy ching nhan két hon,
moi bén nam, nit nhan 01 ban chinh Giéy chung nhan két hon.

6.3. Thoi han giai quyét: 03 ngay lam viéc. Truong hop can xac minh thi thoi han
giai quyét khong qua 08 ngay lam viéc.

6.4. L¢& phi: Mién 1¢ phi

- Phi cép ban sao Trich luc két hon (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh mirc thu, ché
do thu, ndp, quan ly va str dung phi khai thac, st dung thong tin trong co s¢ dit li¢u hd
tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 1a ngudi gbe Viét Nam, 18 phi quc
tich.

6.5. Can cur phap ly:

- Luat Ho tich nam 2014;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién thu tuc
hanh chinh trén méi1 truong dién tur;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh phil quy dinh vé Co s
dir li¢u ho tich dién tir, dang ky ho tich truc myén;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thi tuéng Chinh phu phé duyét
Pé an “Phat trién ing dung dit liéu dan cu; dinh danh va xéc thuc dién tir phuc vu chuyén
d6i s6 qudc gia giai doan 2022 - 2025, tam nhin dén nam 2030”;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu 86 01/2022/TT-BTP ngay 04/01/2022 cta Bd Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién ti, dang ky hg tich truc tuyén;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng dan vé
phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc

thuoc Trung uong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh mtrc
thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co s& dir
liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam, 1€
phi qudc tich.


https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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