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UY BAN NHAN DAN CONG HOA XA HQI GHU NGHIA VIET NAM

XA TAM THANG Poc lip - Tw do - Hanh phiic
Sb: 02 /QP-UBND Tam Thang, ngay 06 thang 01 nam 2023
QUYET DINH

Ban hanh Quy ché quan ly, khodn chi tiéu ndi bd
va sir dung tai san cong nam 2023

UY BAN NHAN DAN XA TAM THANG

Can cir Lugt 16 chirc chinh quyen dia phuong ngay 19/6/2015; Can cir luat sua doéi,
b6 sung mot sé diéu cua Ludt t6 chiec Chinh phi va Ludt t6 chirc Chinh quyen dia
phuong ngay 22/11/2019;

Can cir Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 quy dinh ché ds tw chi, tw
chiu trach nhiém vé bién ché va kinh phi quan 1y hanh chinh d6i véi co quan Nha nudc;

Can cwr Nghi dinh s6 117/2013/NB-CP ngay 07 thang 10 néim 2013 cua Chinh phil
stra d6i, bé sung mot s6 diéu cia Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 ciia
Chinh phu quy dinh ché do tw chi, tw chiu trdach nhiém vé str dung bién ché va kinh phi
quan Iy hanh chinh d6i véi cdc co quan hanh chinh;

Céin cit Thong tw lién tich 71/2014/TTLT-BTC-BNV ngay 30/5/20]4 cua Bo Tai
chinh va B¢ Noi vu Quy dinh ché do tw chu, tu chiu trdch nhiém vé sir dung kinh phi
quan ly hanh chinh doi voi cac co quan nha nuoc;

Can cur Quyét dinh so 6368/QD-UBND ngay 20/12/2022 ciia UBND thanh phé
Tam Ky vé viéc giao chi tiéu ké hoach phat trién kinh té xa héi va di todn Ngan sdch
nha nuwoc nam 2023;

Theo dé nghi ciia céng chirc Vin phong - T héng ké, cong chitc Tai chinh-Ké todn
xd Tam Théng.
QUYET PINH:

Piéu 1. Ban hanh Quy ché chi tiéu n6i bo va quan ly, st dung tai san cong cua
UBND x& Tam Thang nim 2023 nhim dam bao can dbi nguon kinh phi hoat dong cta
don vi dugc giao trong nam, tang cudng quan ly bién ché, quan ly tai chinh, thuc hanh
tiét kiém, thyc hién tdt chuc nang nhiém vy duge giao, tdng thu nhép cho can bo cong
chire, thue hién cong khai dan cha va bao vé quyen loi hop phap ctia céan b cong chire.

(Kém theo quy ché chi tiéu néi bé va quan Iy tai san cong UBND xd Tam Thang)

Piéu 2. Can ¢ vao Quy ché nay, toan thé can bd trong co quan c¢b trach nhiém
quén 1y, st dung kinh phi ding muc dich, tiét kiém va thuc hién thanh quyét toan theo
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ding quy dinh ché do hién hanh. Nhitng quy dinh trudc day trdi véi quy dinh nay déu
bdi bo.

Pidu 3. Coéng chic Vin phong - Théng ké, céng chirc Tai chinh - Ke toan,
Trudng cac ban, nganh, héi, doan thé c6 lién quan chiu trach nhiém thi hanh quyét dinh
nay.

Quyét dinh nay c6 hiéu lyc ké tir ngay 06/01/2023 dén hét nién d6 ngan séch xa
nam 2023./.

Noi nhin: VEOY-BAN NHAN DAN
- KBNN Quang Nam;
- Phong TC-KH Tam Ky;

- Nhu didu 3;
- Luu:VT.

Nguyén Quéc Sir
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA TAM THANG Djc 1ap - Tw do - Hanh phic

QUY CHE CHI TIEU NOI BQ VA QUAN LY SU DUNG TAI SAN CONG
CUA UY BAN NHAN DAN XA TAM THANG NAM 2023

(Ban hanh kém theo Quyét dinh sé6 02 /OD-UBND ngay 06/01/2023
cua UBND xda Tam Thang)

CHUONG
NHUNG QUY PINH CHUNG
Piéu 1. Muyc dich xiy dung quy ché

Tao quyén lam chu trong quan 1y va chi tiéu tai chinh tir nguén kinh phi tu chu
duogc giao cho UBND xa.

Tao quyén chi dong cho can bd, cong chirc, chuyén trich trong co quan hoan
thanh tot nhiém vu.

Quan ly va sir dung kinh phi, tai san cong ding muc dich tiét kiém va co hiéu
qua, dam bao hoan thanh t6t nhiém vu dugc giao.

Thuc hanh tiét kiém va chéng lang phi trong chi tiéu, phan dau tiét kiém tir 5%
- 10% kinh phi tw chu dé chi thu nhap tang thém.

Piéu 2. Nguyén tic xiy dung quy ché

_Khéng vuot qua ché do, dinh mirc tiéu chuan hién hanh do co quan Nha nude

¢6 tham quyén ban hanh.

Phu hop véi hoat dong déc thu cua don vi.

Bao dam cho co quan, can by va cdng chirc hoan thanh t6t nhiém vu dugc
giao, bdo dam quyén lgi hop phép cho ngudi lao dong.

Moi chi tiéu phai bao dam c¢6 hda don chimg tir hop phap, hop I¢.

Quy ché duge thao ludn rong réi dan chi cong khai trong co quan va co y kién
tham gia cua t6 chirc cong doan.

Piéu 3. Ciin cir dé xdy dung quy ché

Quy ché dugc xay dyng trén co s& che dd tiéu chudn dinh muc chi tai chinh
hién hanh ctia co quan Nha nuéc cé thim quyén ban hanh.

Can cir tinh hinh thyc hién qua cdc ndm veé chi tiéu va st dung tai san tai co
quan.

Can clr vao Chuong trinh, ké hoach, nhiém vu dugc giao trong nam.
Can cr vao dy toan chi ngéan sach dugc giao thyc hién ché dd tu chu.

Can cir Nghi dinh 130/2005/ND-CP ngay 17/10/2005 cua Chinh phu quy dinh
ché do tw chu, tr chiu trach nhiém vé sir dung bién ché va kinh phi quan ly hanh
chinh ddi véi céc co quan Nha nude va Nghj dinh s§ 117/2013/ND-CP ngay 07 théng
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10 ndm 2013 ctia Chinh phi stra dbi, bo sung mot sé diéu cua Nghi dinh sb
130/2005/ND-CP.
CHUONG II "
CAC NGUON KINH PHi, NGUYEN TAC VA DINH MUC CHI

Pidu 4. Céc ngudn kinh phi

Ngudn kinh phi hoat déng ciia UBND xi bao gOm cac ngudn sau:

Ngudn kinh phi ngan sach Nha nuéc bé tri theo hing nam trong d6 bao gdm:

_ Nguc"m kinh phi tur cht: Chi hoat dong cia UBND, Pang, cac ban nganh, doan
thé. |

Thu tir ngudn kinh phi:

Céc khoan thu xd hudng 100%: Thu dat 5%, hoa lgi cong san, thu phi mon
bai, phi, 18 phi, thu phat, thu mit béng chg, thu déng gép tu nguyén cua nhén dan, thu
khéc...

Céc khoan thu xd hung theo ti 18 %: Thu céc khoan thu tir thué GTGT,
TNDN, 1¢ phi trudce ba, thué sir dung d,ét phi nong nghiép, phi bio vé mdi truong,
thué thu nhép cé nhan céc khoén thu thué khac.

Thu bd sung tir cép trén: gdm bd sung cin déi chi thudng xuyén.

Piéu 5. Quﬁn Iy cic ngudn thu

Céc nguon thu trén deu theo ddi, quan 1y ndp vao Kho bac Nha nuéc, hach
toan trén sb sach ké todn va tong hop vao béo céo tai chinh héng thang theo ché do tai

chinh hién hanh.
Pidu 6. Nguyén tic thanh toan chi phi
Khi thanh toan, ngudi d& nghi thanh toan phai dam bao diy du nhimg chimng tir

hop 1¢, chimg minh cdc khoan chi bang héa don tai chinh, bién lai thu tién, bang ké
mua hang theo dung quy dinh vé ching tir gbc ctia BO Tai chinh.

Ngoal nhimg gxay to quy dinh ctia Nha nudc, ngudi thanh todn phai cung cap
nhimg giay t& can thiét c6 lién quan dén viéc thanh todn nhu: Cong vén hudng dan,
chuong trinh, ké hoach phan cong cong téc, dur tru, gidy dé nghi thanh toan mua sim,
stra chira da dugc phé duyét cua lanh dao.

Pbi véi cac tai san mua sim phai dam bao céc thu tuc theo quy dinh.

Piéu 7. ThAm quyén duyét ky, xic nhin

Phu trach Ké toan c6 trach nhiém kiém tra th tuc va tham muu mic chi trinh
lanh dao phé duyét chimg tir thanh toan.

- Céc ching tir ¢6 lién quan dén Tai chinh - K¢ toan déu do Chu tich (Chu tai
khoan thir nhét) c6 quyén duyét, ky thanh toan toan bd cdc khoan chi tir cic nguon
kinh phi.

- Céc loai gidy nhu: d& xuét photo mua Vian phong phim, dién thoai phuc vu

cong tac co quan nhu dién thoai ngoai tinh, di dong... déu thong qua mét trong cdc
déng chi xac nhan: Chu tich, Phé chu tich, phu trach vin phong - thong ké.
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- Riéng dbi véi t chirc Dang va cac ban nganh doan thé thi chimg tir d& Xuét
duge ngudi dimg dau ky xac nhan.

Didu 8. Trinh tu, thi tuc chirng tir thanh toan

Khi ¢4 nhu cau thanh toan, ngudi thanh toan 1ap gidy dé nghi thanh toan kém
theo chung tir gdc va cac chimg tir ¢6 lién quan g&i b phan Tai chinh - Ké toan can
cr ndi dung chi, dinh muc chi tiéu theo quy dmh hién hanh, kiém tra tinh hop phap,
hop 1y, hop 1€ cua chimg tir va trinh 1anh dao Uy ban duyét chi.

. Canctr gidy d& nghi thanh toén duqc duyé€t, bd phén tai chinh 1ap thu tuc chi
tién. ;
Chung tir hop ly, hop 1& duogc chi theo thir ty tir truée dén sau, chi uu tién cho
cac chung tlr phuc vu cong viéc dot xuit, chimg tir phuc vu cOng tac quan sy, an ninh
¢6 dy toan chi trong nam.

Chi cho ché d6 con nguoi phai ding, kip thoi, dam bao vé mit thoi gian va doi
tuong.

T4 chie kidm quy tién mat dinh ky hang thang, hing quy nhim phat hién va
chén chinh kip thoi truong hop tham hut quy (néu co).

Dbi voi nhitng khoan mua sim néu nguoi ban khong phai 18p hod don thi
nguoi mua phai lap phzeu ké mua hang . Phiéu ké mua hang phai ghi r3 ho tén, dia
chi nguoi mua, tén, so lugng hang hod, dich vu da mua va s6 tién thuc té da tra. Phiéu
ké mua hang phai duoc ké toan kiém tra, x4c nhén, trinh chu tai khoan ky duyét, sau
dé mai duge coi la chung tir hop phdp, hop 18 va 1am ciin cir ghi s ké toan.

Diéu 9. Mot s6 ndi dung cu thé

1. Vé tam trng tién mit

- C4 nhén c6 nhu cdu tam tng tién mit dé phuc vu cong tac phai lap gidy dé
nghi tam tmg ¢6 xac nhan cta ting bg phén, Pang va céc nganh doan thé. Trong do
ghi r6 ndi dung tam Ung, s tién tam ung bang 50, bang chit, thoi gian thanh todn tam
ing, gidy tam ung khong duoc tiy xda, xé roi va phdi dugce linh dao Uy ban phé
duyét. Trén co s¢ gidy tam ng duge ké toan lap thu tuc chi tam umg va theo ddi thu
héi tam g theo quy dinh. Néu trong thoi gian quy dinh (chim nhit 15 ngay sau khi

hoan thanh céng viéc) ngudi tam ing chdm thanh todn hodc khong thanh todn thi s&
dugc trir luong va cac khoan chi cho ca nhan dé thu hdi tam tng vao thdng gan nhét,

- Nguyén tic tam (g 12 phai hoan ng s6 tlen di img lan trude thi méi duoc

tam (mg tiép (trir truong hop dic biét phai c6 gidy giai trinh 1y do va c6 y kién cia
lanh dao).

- Déi véi cac khoan chi mua sdm, sira chira 16n phai thyc hién thanh toan theo
hinh thirc chuyen khoan, han ché t&i da viéc thanh toén tién mat (Mot sé truong hop
dic biét phai ¢6 y kién duyét ciia Linh dao).

2. Cac khodn chi thudng xuyén

2.1. Vc cic khoan chi cho con ngudi: Ké toan cé trach nhiém thanh toan tién
luong, phu cap, BHXH cham nhét vio ngay 10 hing thang.

2.2. Chi lam thém ngoai giv
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Cén bd cong chirc do yéu cdu cong viée phai lam thém gid phai 6 phiéu da
dang ky lam thém gio va duoc xét duyét cua lanh dao UBND xa vé cong viée va thoi
gian cu thé, b phén 1 cira va cic bo phan khéac lam viéc thém ngay thi 7, chu nhat
thi phai c6 gidy bdo 1am thém gio giri 1anh dao duyét, b phan Van phong lap bang
chim cong thang va goi bé phén tai chinh vao dau thang sau, can cir vao bang cham
cong bd phén tai chinh téng hop trinh lanh dao ra quyét dinh duy¢t chi thanh toan lam
thém gi& cho can b theo ché dé quy dinh hién hanh nhumg khéng qua 200 gio/nam,

Chi trich tién phat ho trg bdi dudng cho té truy quét khai thac cat soi san trén
dia ban, cong an, xa doi, to trat tur do thi mirc hd trg khong qua 50% tong muc so véi
s6 thu khac ngan sach mdi 1an phat thu duge, trich lai 100% kinh phi phat vi pham

giao thong cho to cong tac 1am nhiém vu. Tat ca tién phat ndp 100% ngédn sach nha
nudce sau d6 rit vé chi.

2.3. Cong tac phi

Puogc thanh todn cdng tic phi theo Théng tw sé 40/2017/TT-BTC ngay
28/4/2017 ctia B§ Tai chinh quy dinh ché d cong tac phi, ché do chi hoi nghi.

* Phu cdp tién tau, xe:

- Chi phi chiéu di va vé tir nha hogc co quan dén san bay, ga tau, bén xe; vé may
bay, vé tau, xe vén tai cong cong dén noi cong tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phuomg noi dén cong tac: Tir chd nghi dén chd lam viéc,
tir sén bay, ga tau, bén xe vé noi nghi (Iuot di va luot vé).

- Cudc, phi di chuyén bang phuong tién dudng bd, dudng thiy, dudong bién cho
ban than va phuong tién clia ngudi di cong tac.

- Cude tai liéu, thiét bi, dung cu, dao cu (néu ¢0) phuc vu truc tiép cho chuyén di
cong tac ma ngudi di cong tac da chi tra.

- Cude hanh ly cua nguorl di cong tac bang phuong tién mdy bay trong truong hop
gid vé khong bao gdbm cude hanh ly mang theo.

Trudng hop co quan, don vi noi cur ngudi di cong tc va co quan, don vi noi dén
cong tac da bo tri phucmg tién van chuyén thi nguoi di cong tac khdng duogc thanh
toan cac khoan chi phi nay.

* Phu cip tién in:
Phu cdp liru tra: 200.000d/ngudi/ngay.

* Thanh todn tién thué phong nghi tai noi cong tac.
Khoan thué phong nghi:

- Di cong téc & quén, thanh phd thude thanh phd tryc thudc trung uong va
thanh ph 1a db thi loai I thudc tinh, mitc khoan: 450.000 dong/ngay/ngudi.

- bi cong tac tai huyén, thi xa thugc thanh pho true thudc trung wong, tai thi x4,
thanh phd con lai thudce tinh, murc khoan: 350.000 dong/ngay/ngudi.

- Bi cong téc tai cac ving con lai, mirc khoan: 300.000 dong/nge‘ly/ngubi.
Thanh todn theo hod don thuc té:
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Trong truong hop ngudi di cong tic khong nhén lenh toan theo hinh thirc
Khoan nhu trén thi duge thanh todn theo gid thué phong thye té (c6 hoa don, chirng tu
hop phép theo quy dinh ctia phap lut) do thi trudng co quan, don vi duyét theo ticu
chudn thué phong nhu sau:

bi cong tac tai cac quén, thanh phd thudc thanh phé truc thude trung uong va
thanh phd 13 dé thi logi 1 thudce tinh: Dugc thanh todn muc gia thué phong ngl la
1.000.000 dong/ngay/phong theo tiéu chudn 2 ngudi/phong.

Béi véi cac dbi tugng con lai: Bugc thanh toan mirc gia thué phong ngii la
700.000 dong/ngay/phong theo tiéu chuan 2 nguoi/phong.

Trudng hop nguoi di cong tac thude déi tuong thué phong nghl theo tiéu chuan

nguorl/phong di cong tdc mdt minh hodc doan cdng tac cd 1&€ nguoi hodc le ngum

khac gidi, thi duge thué phong riéng theo muc gia thué phong thuc té nhung toi da

khong duge vugt muc tién thué phong cta nhiing ngudi di cung doan (theo tiéu
chuén 2 ngudi/phong);

Thu tuc thanh toan gom gidy di dudng ¢ chit ky xdc nhan cua nguoi phan
cong di cong tac (lanh dao co quan), xac nhéan cta noi dén cong tac va hoa don hop
phap trong truong hop thanh toan theo gla thué phong thuc té va kém theo cac chimg
tir khac c6 lién quan (néu c¢6) nhu gidy moi hop, lich cong tac...

* Mirc khodan cong tac phi

Mirc khoan CTP,déi v6i cén bd chuyén tréch, cong chire xd, can bd hop dong
thanh phd mirc khoén toi da khong qua 400.000d/thang/ngudi.

Mure khoan cho cén bd khéng chuyén trach va hop déng xi tdi da khong qua
300.000d/thang/ngudi.

Ngoai ra ho trg thém cho can bd lanh dao chuyén trach, céng chirc, can bd thu

quy thuong xuyén di cong téc trén thanh phd 10 ngay/thang thi mirc hd trg 100.000
dong/ngudi/thang néu dam bao dugce nguon kinh phi.

Chu tich va pho chu tich cac hoi (5 hoi): khong thuge déi tuong hudng ché do
cong tac phi.

Cac dbi tuong duge hudng khoan tién cong tac phi theo thang néu dugc lanh
dao cu di thyc hién nhi¢m vu theo cac dot cu thé, thi van dugc thanh todn tien cong
tac phi theo Thong tu s0 40/2017/TT-BTC ngay 28/4/2017 cua B Tai chinh.

Mirc khoén cong tac phi khéu trir vao ngudn kinh phi hoat ddng hing nim cta
ban, nganh, doan theé.

2.4. Chi tiép khach

Can cir Nghj quyct 07/2019/HDND ngay 12/7/2019 ctia HDPND tinh Quang
Nam quy dmhchc do tiép khach nudc ngoai vao lam vige, ché dd chi td chirc dam
phan va ché do tiép khach trong nudc trén dja ban tinh Quang Nam.

- Pang uy, HDND, Uy ban nhin dan, UBMTTQVN xi khi ¢6 nhu cdu txep

khach cén bg cap trén lién hé¢ cong tac thi giao cho truong ban, nganh, doan thé do
tiép. Mirc chi tiep khach khong qua 250.000d/xuit (bao gém nudc udng).

* Pdi tuong tiép khéch:
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+ Doan can bg 3o thanh Cach mang; doan Me Viét Nam Anh Hung; doan 1anh
dao Pang, Quoc héi, Nha nude, Chinh phu, cac Bo, co quan ngang B9, cic nganh,

doan thé Trung uong... khich dén 1am viéc tai co quan |,

+ Cdc co quan, don vi, dia phuong trén dia ban tinh, cac ddi tuong chinh sach,

+ Cac t6 chic dén tham, lam viéc, xuc tién va ho trg dau tu; céc to chirc dén
quan hé giup dd, ung hg, hoc tap trao d6i kinh nghiém, lam céng tac xa hdi tir thién.

+ Cac doan khach cua Thanh uy, HDND, UBND, UBMTTQVN, cac phong,
ban thanh pho lam viéc véi xa theo chuong trinh, ké hoach.

+ Ngodi ra, doi véi mdt s6 trudng hop xét thiy can thiét moi com phai-duge Bi
thu, pho Bi thu Dang uy, Chu tich, phé Chu tich UBND xa phé duyét ké hoach tiep
don.

- Thu tye thanh todn: truée khi tiep khach phai c6 gidy dé xuat tidp khach,
chuong chinh, ké hoach cua cap trén ve lam viéc g&i bo phén tai chinh ké toan va hda

7
~

don tiép khéch dé lam thu tuc thanh todn. Phn chi phi nay khéu trir vao kinh phi hoat
dong hdng nam cua ban, nganh, doin thé do.

2.5. Chi vit tu viin phong.

- Déi véi cac loai Van phong phdm va vat tu van phong khac nhu: But, sb cong
tac, kep luu giir hé so, bim gidy, kéo, kep sit, gidy keé, gidy cac bd phan c¢é nhu cau
dé xuét qua viin phong UBND diing ky, tiép theo bd phén Vin phong kiém tra, ra
soat gidy dé xuit, lay chimg tir dé nghi lanh dao phé duyét, ké toan 1ap thu tuc chuyén
tién hodc chi tra tién mat theo dé nghi, s6 tién mua VPP nay duge khiu trir vao kinh
phi hoat dong thuong xuyén cia cic ban nganh doan thé, Moi dé xuét mua sim trén
tinh than tiét kiém va ngudi sir dung phai c6 y thirc bao quan vat dung dé duoc sir
dung lau dai.

- V& in 4n, photo: khi photo vén ban phai tin dung gidy ca hai mat, du thao vin
ban can kiém tra trén may tinh truge khi in, han ché viéc in nhidu 1an, han ché téi da
nhimg ban in khong cén thiét, tat ca gidy t& vian ban néu dem ra ngoai photo thi duge
lanh dao duyét.

- Thay muc, dé muc may in: khi ¢6 nhu cau thay muyc may in, thi by phén sir
dung mdy in cd tranh nhiém lam gidy dé xuat g0i lanh dao co quan. Cin cr vao dé
xuit céc can bd trong co quan cd nhiém vu kiém tra d6 muc néu con kha nang tan
dung v6 myc cii. Néu phai thay vé muc méi phai ¢ gidy dé nghi trinh linh dao co
quan duyét dé dam bao cong viéc chung.

- B3 phén nao can stra chira cac thié‘t bi tin hoc, may photocopy phai bio cdo
qua bd phan van phong dé c6 ké hoach nguédn kinh phi stra chira.

- Cong cu, dung cu va vt tu phuc vu cdng téc vé sinh trong co quan: giao cho
b0 phan Van phong kiém tra, dé xuit lanh dao phé duyét mua dé sir dung,

* Moi viéc mua sam giao cho Van phong UBND dim nhiém, chiu trich nhiém
trong viéc cap phét ding dinh ky, tiét kiém, hiéu qud, tranh lang phi.

2.6. Quy dinh vé sir dung di¢n nuéec.
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- Céng chirc, chuyén trich, cén bd UBND xd ¢6 ¥ thirc bao vé céc thiét bi dién
nude, dung cu tiéu thu dién. Khi ra khoi phong phai tat diénf may quat, bong tuyp,
cac thiét bi c6 st dung dién, tranh ling phi dién ning va anh hudng dén tudi tho cua
mdy. Phong, bd phén, can b nao bi phat hién vi pham cac quy dinh trén ti{ 2 lan tf’o
1&n thi bj trir cac khoan thu nhdp ting thém cia nim do, khong c6 thi s& khau trur vao
nhiing lan sau. :

Van phong Uy ban c6 trach nhiém kiém tra, bao dudng dinh ky cac h¢ thong
dién nudc cua Uy ban. Phét hién va bao céo cac truong hop vi pham v4i 1anh dao Uy
ban.

2.7. Chi phi thong tin, lién lac

- Pién thoai ¢ dinh tai co quan thuc hién theo mitc khoan sau: moi may toi da
khong qua 200.000d/thang.

- Ngoai ra mirc khoan nay c6 thé thay ddi theo timg ban nganh, doan th€, nhung
phai m& sd theo ddi cac cude dién thoai di sé may di dong, ngoai tinh, noi tinh phuc
vu cong viéc chung cia co quan.

- Khong sir dung dién thoai cho cac muc dich ca nhan.

- Céc ban nganh, doan thé ndo vuot qué mic khoan trén ma khong c6 so theo ddi
thi ban nganh, doan thé d6 phai cé trach nhiém ndp khoan chénh léch tang do.

- Goi cong viin: cong viin gdi duong buu dién thanh toan theo gidy bao va hoa don
thanh toan cua buu dién.

2.8. Hoi nghi

Puoc thanh toin céng tac phi theo Théng tr sé 40/2017/TT-BTC ngay
28/4/2017 ctia Bo Tai chinh quy dinh che dd cong tac phi, ché do chi hoi nghi.

- Céc cude Hoi thao, hoi nghi, so két, tdng két cudi nam va dai hoi dugc td
chirc theo cong vin hudng dan cia cép trén va theo dinh ky héng nim. Che do phuc
vu hoi nghi bao gom: am thanh, trang tri, may moc thiét bi phat thanh, dua tin phéng
su, nude uong hoi nghi, ché do bu tién an, giai khat gitra gid va mdt s6 yéu cau phuc
vu khac cta hoi nghi.

- B6i v6i Uy ban nhan dan xa, cac nganh, doan thé; hdi nghi so, tong két, tong
két chuyén dé, tap huin cong tac chuyén nganh:

+ Chi giai khat giira gid: 20.000 dong/1 budi (nira ngay)/dai biéu

+ Nude uéng hoi nghi: dugc phuc vu muc chi tir 20.000d/ngu6i/bu6i.

+ Chi hd trg tién an cho dai biéu la khach moi khéng trong danh séch tra luong
cua co quan nha nudc, don vi su nghiép cong lap va doanh nghi¢p theo mirc khoén la
100.000 dong/ngay/ngudi;

- Ngoai cac khoan chi néu trén con dugce chi tién trang tri, phé to tai liéu, tién
thué muén céc phuong tién phuc vu cho viéc td chirc hdi nghi.
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- Péi voi cac ngdy 18 ky niém 1on trong nam: Thye hién theo nghj dinh sé
111/2018/ND-CP ngay 31/8/2018. Chi dugc 16 chirc 1& ky, niém vao nim tron, mirc
chi tién an 1a 60.000d/ ngudi va nude udng 20.000d/ngudi.

- Péi vm dinh muec chi céc ché dé chi thdm hoi dai biéu HDND & ém nim vién,
chi phiing viéng dai biéu duong nhiém tir tran ... theo Nghi quycl 56 42/2022/NQ-
HDND ngay 09 thang 12 nam 2022 ctia HDND tmh Quéang Nam.

- Béi véi céc cude hop so két cta nganh; cac cudc hop giao ban; cic cuge hop
trién khai ké hoach thuc hién nhiém vu theo su chi dao ciia cip trén chi duge chi tién
nude ubng 1a 20.000d/ngudi/budi déi véi can bd, cong chire, vién chirc hudng luong
tir ngan sach nha nudc.

- Ngoai ra d6i voi cae budi tap huan, trién khai vin ban quy pham phap luét,
cac chu truong, chinh sach ctia Bang va Nha nuée. Tuy theo tinh chét cong viéc, thoi
gian ma c6 thé chi tién nuéc, hd tro tién an cho dai biéu tham dur.

V& hinh thirc quyét toan:

- Chi tién an c6 02 hinh thitc quyét todn:

+ Thir nhét: 1ap danh séch, s tién sau dé cho timg dai biéu ky nhén.

+ Thit hai: néu don vi ti t chirc ndu #n thi 14p danh séch cé xé4c nhan cua tha
trudng va kém theo ban ké mua thirc an, bién nhan nhén tién; néu hop dong nau in
thi 1ap ban hop dong va yéu ciu nguoi duge thué ndu in cung cap héa don cla nganh
thué (don vj tu in theo ma d& dang ky véi nganh thué). Trong trudmg hop t chirc &n
tap trung ma muc khodn khong du chi phi thi chii tich UBND xa quyét dinh chi hd trg
thém cho khich mdi khéng hudng luong tir ngén sach nha nude nhung tdi da khong
qua 130% mirc khoan, dong thoi thu tién &n cta dai biéu huong luong tir ngén séch
nha nudc va dugc phép chi bu thém phén chénh léch (gitta mire chi thuce té do té chirc
in tap trung v6i mirc da thu tién an cua dai biéu nay). Déi véi tién giai khat gitra gio
(tién nudc uéng) 6 thé lap danh sach cho ky nhédn hodc yéu cau co s& ban cung ce‘ip
hoa don tién nudc udng.

- Cac khoan thué, mudn thi phai c6 horp dong va thanh ly horp dong.

+ Tai liéu cho hdi nghi: dugc in 4n, photo théng qua gidy dé xuét véi Van
phéng Uy ban.

+Am thanh hdi nghi: sir dung am thanh mdy méc clia co quan giao cho can bg
quén ly dai truyén thanh phuc vu trong cac cudc hop, truong hop c6 nhu cau thué am
thanh may moc bén ngoai thi phai c6 su dong y cua chu tich UBND x4, bd phan vén

phong 1am thi tuc dé ky két hop dong véi don vi cho thué va thanh ly hop dong, hoé
don sau khi hoan thanh cong viéc.

2.9. Ché d chi cho cong tac tuyén truyén phap luit, doan lam viéc dudi
cac thon
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- Mitte chi 50.000d/ngudi/ngiy cho tAt ca céc c4n bo la thanh vién tuyén truyén
phap luat cua xA.

- Mite chi 500.000d/ngudi/budi cho tuyén truyén vién cita tinh. ’

- Mite chi 300.000d/ngudi/bubi cho tuyén truyén vién cia thanh pho.

- Mirc chi 200.000d/ngu6i/bu<l)i cho tuyén truyén vién clia xA.

- Chi hd tro tién xing, nude ubng 50.000d/ngudi/ngay cho doan lam vige cua
xa dudi céc thon.

2.10. Bao chi ‘

- Lanh dao Uy ban va thudng tryc DPang duge dit bao va mua sach nghién ciru
theo nhu cau, b phan Tai chinh - Ké to4n ¢6 trach nhiém theo dai lay danh muc bao
dit cua lanh dao dé chi tra theo hang quy.

- Déi voi sach bo va cac vit dung khac c6 lién quan dén ~phl,Jc vu cong tac
chuyén mén thi phai dé xuét vé6i lanh dao Uy ban dé chi mua. Moi can bd co quan
phai tu gidc giir gin tai san nay dé phuc vu lau dai trong don vi minh dang cong tac.

2.11. Ché dd tham hdi, ém dau, tir tuht d6i véi doi tugng cb cong cach
mang, h¢ gia dinh kho khan

- Chi tham ém dau dbi véi gia dinh ¢6 cdng céch mang, dbi tugng thuong binh,
bénh binh va doi tugng nguyén la can bg lanh dao Pang, chinh quyén, mit trén, doan
thé xd qua céc nhiém ky tly theo mirc d§ bénh ndng, nhe nhung toi da khong qua
500.000d/nguoi/lan (t6i da 02 lan/nam).

- Chi hd trg gia dinh khé khin c6 ngudi bénh ning mic hd trg khong qua
500.000 dong/ngudi.

- Chi viéng tang:

+ Pbi véi gia dinh ¢ cong cach mang, ddi tugng thuong binh, bénh binh, va dobi
twgng nguyén la cén bd lanh dao Pang, chinh quyén, mét trén, doan thé qua cac
nhiém ky mc chi 500.000d/truong hop (khdng ké vong hoa, huong dén). :

+ Chi hé trg khé khén gia dinh c6 ngudi tir nan trén dia ban xa mirc chi khéng J
qua 1.000.000 dong/truong hop.

2.12. Chi cac khoan khac

- Chi mua chdu hoa, cdy canh, banh keo, nuéc udng ... phuc vu 1& Tét nguyén
dén, tét duong lich do van phong dé xudt tham muu nhung t&i da khéng qua
15.000.000 dong.

- Chi hé trg quy khuyén hoc xa téi da khdng quéa 5.000.000 déng.

- Chi lay y kién khu dén cu cdp gidy chimg nhan quyén sir dung dat, xac nhin
ngudn goc dat mirc chi 50.000d/ngudi, chi nude uéng ti da 20.000d/nguoi.
= Chi ho trg can bo viét bai dang website va phat thanh UBND x4 muc chi
kf}'ong’qué} 50.000d/tin bai tir ngudn sy nghiép van hoa thong tin, phat thanh xa. Cac
bai viét, tin tac phai dugc Trudng Ban bién tap (Phé Chu tich UBND xi phu trach
van hoa) duyét trude khi dang, .

- Chi hé trg céc khoan khac. ..

|
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* Céc khodn chi trén phai co sy dong y va cé quyét dinh ctia chi tich UBND

&

2.13. Kinh phi chi khen thwéng

- Uy ban nhdn din xa chi kinh phi khen llur('m!g, (r nguon quy thi dua khen
thudng gom nhiing ndi dung sau: Khen thu‘&ng}éng ]‘u:l nim; Kllcn thudng tong két
nhi¢m ky cia cic doan thé; Khen thudéng so, tong ket chuyén de tir 02 ndm trer 1én
theo sur chi dao cta trén; Khen thudng dét xudt do Uy ban nhan dan xa phét dong
theo timg dot thi dua. Binh murc chi khen thudng dung theo quy dinh tai Nghj dinh
91/2017/ND-CP quy dinh chi tiét thi hanh mot sb didu ctia Ludt thi dua khen thudng,
tap the la 0,3 mirc luvong toi thiéu chung, ca nhin la 0,15 murc luong 10 thiéu chung,
dinh mire nay timg lic ¢6 thé thay doi tiy theo nguén kinh phi cta dia phuong,

- Di véi khen thuéng hang nam, hoiic mang tinh dong vién phat dong phong
trao thi dugc chi trong kinh phi hoat déng ciia nganh, doan thé. Chi khen thudng tong
két céng tac dam bao trat tu ATGT, Phong trao Phong, chong tdi pham, phong trao
toan dan bao v¢ an ninh t6 quéc thi kinh phi chi khen thudng tr nguon xtr phat vi
pham hanh chinh trén linh vuc ATGT, trat tu an toan xa hoi.

- Chimg tir quyét toén kinh phi khen thudng gdm ¢6: Quyét dinh khen thudng
cua Chu tich uy ban nhan dan xa; Danh sach, s§ tién khen thudng cua tap the va ca
nhan ¢6 ky nhan; dé nghi quyét toan kinh phi.

* Quy dinh khen thudng:

- Thuc hién theo quy ché thi dua khen thuéng ciia UBND xA.

* Céc ban, nganh doan thé va héi dic thu hoan thanh nhiém vu: khéng duge
khen thuong.

Pié¢u 10. Quy dinh ché dd cho Pai biéu HPDND xi

Céc khoan phu cédp cho Pai biéu HDND xa: Bugc quy dinh tai Nghi quyét sé
42/2022/NQ-HDND ngay 09 thang 12 nam 2022 caa HDND tinh Quang Nam.

Di¢u 11. Quy dinh vé hd tro tién di hoc

1. Cén b cdng chuc, chuyén trach cia UBND xi thuge doi tugng dugc hudng
cac ché d9 trg cap di hoc theo quy dinh cua tinh, thanh phd thi dugc thanh toan ché
do phu cap theo quy dinh dé.

2. Trudng hop cén b di hoc khong thuge déi twong quy dinh cua tinh, thanh
pho nhung dugc sy thong nhat ctia Péang uy, UBND xa va phai ¢6 cam két thai gian
cong tac lau dai tai UBND xa thi dugc hudng che do trg C{ip di hoc vé&i mirc ho trg
khong qua 30% tién hoc phi, tai li¢u hoc tap tuy theo diéu kién kinh phi cua uy ban.
Cén b6 tu y di hoc khong dugce sy thong nhat cua Dang dy, UBND x4 thi khong dugc
ho trg kinh phi di hoc.

Piéu 12. Quy dinh vé mirc ra quyét dinh hd tro khic

- Déi véi viéc hf‘i’ trg cho cac thén thye hign cac nhi¢gm vu dugce giao tly tinh
chat cong viéc va dé xuat cua trudng thon ty ban ra quyét dijnh phé duyét.

- D6i v6i viée hd trg cic truong, tram y té déng trén dja ban xa dugc hd tro
theo du toan dugc giao:
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+ Ngoai ra con hd tro cho céc t chire, cd nhan nhu hi tir thién, chat doc da cam,
thanh nién xung phong, héi khuyén hoc ... hoat dong trong ndgm nhu dir todn HDND
xd di giao.

Chimg tir thanh toan cac don vi, t6 chirc ca nhén phai 13p 1o trinh hogc don >§in trg
cép sau d6 UBND xa ra quyét dinh chi cu thé, truomg hop di hoc phai cé phiéu thu
tién, lich hoc, QD cir di hoc va céc chimg tir khac ¢é lién quan.

Di¢u 13. Quy dinh vé mua siim, thanh Iy v sir dung tai sin cong

- Néu can diéu chuyén tai san tir phong ndy sang phong khéc pl;lfli c6 phicu
dicu chuyén tai san ctia by phén vin phong - thong ké, Tai chinh - Ké toan va sy
dong y ctia ldnh dao.

- Thanh 1y 1ai san c¢6 dinh hu hong c¢6 gia tri tir 1.000.000d trd [én thi phai ¢
quyét dinh cuia UBND xa.

- Khi co quan ¢6 nhu cdu mua sim tai san dé trang bj cho cong téc chuyén
mon thi phai dugc su théng nhit cua tip thé co quan, bd phan Vin phong ldp giay dé
nghi dugc lanh dao duyét. Trén co s& d6 bo phan Vin phong két hop véi Tai chinh -
Ké toan lap thi tuc mua sim tai san dung quy dinh va lap thd tuc giao nhén tai san
ghi r 50 lugng, chung loai va tén goi tai sin méi dua vao sir dung.

- Cac ban nganh, doan thé, can bg, cong chirc trong co quan c6 ¥ thirc bao vé
tai san chung mét cach t6t nhét, moi nim kiém ké mét lan vao ngay 31/12 héng ni
hodc kiém ké dot xudt theo 1énh cua thi truong va co quan tai chinh cflp trén yéu ;

i
YR N
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moi truong hgp mat, that lac, hu hong phai lam rd va quy trdch nhiém cd nhan//cli e
ngudi sir dung tai san do. Gl e

O et e bt Tamtd X , , S (ONY
- B6 phan Van phong 1ap ke hoach vé duy tu, stra chira nhé cic TSCP dam haby =%y

diéu kién 1am viéc cho cén b, cong chire trong co quan.
‘ _ CHUONG 111
QUY CHE CHI TIEU NGUON KINH PHI TIET KIEM
‘ Picu 14. UBND x4 s& phin ddu tiét ki¢m tir 5-10% kinh phi ty chi cling cac
nguoén thu tir quy nhéan dan dong gop tw nguyén, phi, 1¢ phi: thu khac dé thuc hién bd
sung thu nhap tang thém cudi nam, ho trg trong céc dip I&, tét cho cn b trong co
quan. Bao gom cac khoan chi sau:

- Chi h§’§ trg CBCC, khéng chuyén trach, hgp ddng lao dong, cac hoi dic thu,
xa ‘nhﬁn dip tét Nguyén dan khong qua 1.500.000d/ngudi, Tét dwong lich, ngdy 1é
khéng qua: 1.000.000d/ngudi/lan

- Chi ddm cudi can by, cong chire co quan tdi da khong qua 500.000d.

- Chi thdm thai san, 6m dau, didu trj tai bénh vién déi véi ban than I3 cin bé
trong co quan mirc chi khéng qua 500.000d/ngudi/lan (khong qua 2 lan/nam).

- Chi thim thai san, ém dau, diéu trj tai bénh vién doi v6i ngudi than cia can
b trong co quan (tr than phy mau, vg, chdng, con) mic chi khéng qua
500.000d/ngudi/lan (khong qua 2 1An/nam).

- Chi~ thdm dau doi vai dbi tugng trong co quan dd nghi huu, thdi viéc ngodi co
quan nhu lanh dao thanh phd, cc ban nganh chung quanh thanh pho, lanh dao cac x4,
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phuong (tr thdn phu mau, con dé) thugc dién co quan thim mirc chi la
500.000d/nguai/lan. P

- Chi viéng tang:

+ Pbi vai can b trong co quan mirc hd trg 1.000.000d/truéng hop va can bg co
quan da nghi huu 500.000d/truong hop (khong ké vong hoa, huong dén).

+ P&i véi ngudi than cua can bd trong co quan (i than phu mau, vo, chdng,
con) 500.000d/truong hop (khéng ké vong hoa, huong dén).

+ Pbi vdi déi’ twong trong co quan da nghi huu, théi vige, ngodi co quan nhu
lanh dao thanh pho, cac ban nganh chung quanh thanh pho, lanh dao céc xa, phuong
(tr than phu mau, con dé) thugc dién co quan viéng mic chi 1a 500.000d/ngudi/lan
(khong ké vong hoa, huong dén).

- Hb trg cén b nghi vige, nghi huu: I-?c")i voi1 can by cong chire, chuyén trach xa
1a 03 thang luong toi thiéu. Poi vai hop dong, ngudi hoat dong khong chuyén trach,
can bo hoi dic thu 1a 02 thang luong toi thiéu.

- HO trg cén bo xa chuyén cdng tac: Mirc hé tro muc tdi da khong qua 1.000.000
dong/nguoi.

- Ho trg qua tét trung thu, quéc té thiéu nhi 01/6 d6i véi con cén bd co quan mirc
ho trg qua khong qua 100.000 dong/chau/lan.

s - Ho trg nit can bd x3 nhin ngay quéc té phu nir 08/3 mirc hd tro toi da khong
qua 500.000d/ngudi

- Ho tro qua cho céc ban, nganh, doan thé... nhan ngay thanh lap nganh mirc chi
khong qua 400.000 dong/suat qua/to chirc

- Ngdy gia dinh Viét Nam 28/6, Uy ban hd tro mirc téi da 10.000.000 ddng dé 6
chirc cac hoat dong cia cong doan.

- Hé trg mua trang phuc cho mdi doan vién cong doan khéng qua 600.000
dong/nam.

- Chi tham héi cdc don vi két nghia véi dia phuong nhén ngay 1€ 16n nhu thanh
l4p nganh, céc su kién khac muc chi ho trg khong qua 1.000.000 dong/lan.

- Riéng déi véi don vi két Nghia xa LaDéé hd tro khéng qua 10.000.000d

* Cdn by céng an chinh quy xa dwge hé tro fwong fw can bj, céng chirc,
nguwoi lao dong ¢ xa.

* Céc khoan chi tiéu trén tuy nguon kinh phi tiét kiém cita x3 d& thuc hién va
trén tinh than tiét kiém hiéu qua, chong ling phi.

. Diéu 15. Cén bg Tai chinh - K& ton Uy ban ¢6 trich nhiém theo dai va can
doi ngudn kinh phi tiét ki¢m va céc nguon thu khéc, tham muu cho lanh dao Uy ban
ra quyét dinh chi thu nhdp ting thém cho can b cong chire chuyén trach, can bd
khong chuyén trach, hoi dédc thu. Muec chi tinh tai ting thoi diém va hiéu qua cong
viéc duge giao, co thé thay doi tuy thudc kinh phi tiét kiém duoc cta Uy ban va clia
Dang uy, HDND, cac nganh, doan thé, cac héi.
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Quy dinh muc chi thu nhip ting thém dya trén luong cz"lp bic, chirc vu, hiéu
suat cdng tac clia timg cdn b, cdng chirc. Mire chi va phan bd duge sur thong nhat
cua can b, cong chire va ngudi lao ddng trong hdi nghj cin b cong chire dau nam
va do chi tich UBND x4, chi tich cong doan va hoi dong xét“duyét quyét dinh.

Nam 2023 thue hi¢n ¢ong vin s& 1569/KIBNN-K'TNN ngay 14/12/2020 cua
KBNN tinh Quang Nam v¢ viée nidng cao hiéu qué giai quyét thi tuc hz‘mh chinh
thu¢e linh vire KBNN trong do dap dung hinh thirc xur phat hanh chinh vé chi sai du
toan, 1dp ho so, chimg tir chit ky khong dung thuc té, ché d¢ dinh mirc sai quy dinh ..
murc phat tir 1.000.000 dong dén 50.000.000 dong tiy muc do vi pham. Ciac bdn

nganh, doan thé, cac hoi, thon vi pham cac quy dinh trén sé& tu chiu trach nhiém nop
phat vé KBNN Quéang Nam.

CHUONG 1V
TO CHU'C THUC HIEN
Di¢u 16. Trich nhiém thi hanh.

- Can bg chuyén tréch, céng chire trong co quan nang cao tinh than tiét kiém,
thuc hién tiét kiém, chong Iang phi trong s dung dién, nude, dién thoai, muc may in,
photo, vin phong pham. Co y thirc gitt gin tai san chung de tiét kiém cac tai khoan
chi phi nhiam cai thién doi séng can b Uy ban ngay cang tbt hon. =\

- Giao cho bd phan Tai chinh - ké toan, Vin phong HDND-UBND chiu tr'wh R
nhi¢m theo ddi quan ly, tham muu gitp lanh dao Uy ban trién khai thye tét quy cly. /
nay. /
Piéu 17. Sira ddi va bd sung quy ché |

Trong qua trinh thye hién, néu phat hién nhirng ndi dung khong phi hop hodc
cd vudng mic can stra doi bd sung thi can bd phan anh dén bo phan Tai chinh - Ké
todn va Vin phong UBND ¢6 trach nhiém tham muu kip thai cho lanh dao uy ban dé

thdo ludn, ban bac sira di, bd sung kip thoi, phu hop vai tinh hinh thyc té cua dia
phuong.

TM. Uv BAN NHAN DAN

Noi nhin: s CHU LlCll
- Phong TC-KH TP Tam Ky; /

- KBNN Quing Nam;

- Dang dy x3;

- Cong doan xa;

- Céc ban, nganh doan thé xa:
- Luu: VT, TC.KT.

Nguyén Quoce Sir

buoc quét bang CamScanner


https://digital-camscanner.onelink.me/P3GL/g26ffx3k



